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Watch our 2 new videos on  
“How to Report Your Water Use” 

www.iowadnr.gov/wateruse/ 
 

Instructions to fill out form and report your annual Water Usage 

 

 
      WATER USE PERMIT 

#      
      Annual Water Usage 

Source:        
 

Consider creating an account at https://programs.iowadnr.gov/wateruse/ where you may renew your permit, apply for a 
new permit, manage it, pay any applicable fees, and report, all online. Questions? Call 515-725-3407 or email 
wateruse@dnr.iowa.gov 

 
Report by Source. Well data: the chart below must be completed for all Groundwater Sources. 

Local Well Name 
Static Water 

Level (feet bgs) 

Hours Idle 
Before 

Measurement 

Pumped 
Water Level 

(feet bgs) 

Hours 
Pumped 

Pumping 
Rate (gpm) 

Date 
Measured 

                                          

                                          

                                          

                                          

 Unable to take accurate water level measurements (add pages if needed) 

 This is not a groundwater source (bgs = below ground surface) 
 

 REPORT BY SOURCE: If you are permitted for more than one source (for example, a pond is one source, a well is one 
source, and wells tapping different aquifers are different sources) then separate water use reports are required for 
each source. Copy the next page if you need another report form. 

 Verify that the report you are completing is for the correct year. You are reporting historical usage. 

 Check the appropriate box for if you are reporting in either GALLONS or ACRE/FEET.  

 METER READING. Record monthly usage for each month you pumped water, NOT the meter reading. 
 ACRE/FEET: Multiply the number of acres irrigated by the number of inches of water applied. Divide by 12 to 

obtain acre/feet.  
 If your permit is in AFY (acre-feet per year) and you can only report in gallons, we will convert to AFY for you. 

 GALLONS: When reporting GALLONS, use all the zeros and insert the commas. 
 Multiply the system’s operating capacity in gallons per minute by the number of hours the system is run. 

Multiply that result by 60 to obtain total gallons. 
 DO NOT REPORT your meter reading.  
 Look at your meter. It may be reading x10 or x100 or x1000. For example, if you report: 

o 2.266 we will record 2 gallons 
o 22660000 we will record 22,660,000 gallons 
o REPORT ALL SIGNIFICANT (TRAILING) ZEROS and INSERT COMMAS 

 
Total your numbers and record them in the “TOTAL” row. Please verify that your math is correct. Report ZERO if no 
usage. 

https://programs.iowadnr.gov/wateruse/
mailto:wateruse@dnr.iowa.gov
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ANNUAL WATER USE REPORT FORM 
(Read instructions on reverse side before completing.) 

PERMIT HOLDER:       PERMIT NO:       

Section       Township       Range       , in       County   

WATER USE REPORTED IN: Name of water source:        

  Acre-Feet   DETERMINATION OF WATER USE:  Metering  Calculation 

  Gallons (report all zeros)    

  Million Gallons DUE DATE to submit this report is JANUARY 31st OF EACH YEAR 

  OTHER (Specify):        
       

      
Corn/Beans/other crop, Specialty Crop: 

(fruits/vegetables) 
Golf Course/Sod 

Farm 
Municipal, 
Industrial, 

Commercial 

Aggregate Production Or Mining Other 
(Wetland development, 

recreational, etc.)                         
Dewatering Washing 

Acres irrigated Acres irrigated Acres irrigated 

M
o

n
th

ly
 W

at
er

 P
u

m
p

ed
 JAN                            

FEB                            

MAR                            

APR                                           

MAY                                           

JUN                                           

JUL                                           

AUG                                           

SEP                                           

OCT                                      

NOV                            

DEC                            

TOTALS                                           
 

NAME (Print)       SIGNATURE & DATE:  

Phone:       E-mail address:       

 
E-mail this form to wateruse@dnr.iowa.gov; or Mail to DNR Water Supply Engineering, 502 E 9th St, Des Moines IA 50319-0034 

 

mailto:wateruse@dnr.iowa.gov
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