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Overview
The information in the following pages provides guidance on how to utilize AQRR-Compliance Reporting to upload and
submit compliance reports to the lowa DNR. This guide is intended for authorized facility contacts and their consultants.
The Air Quality Records and Reporting System (AQRR) is a web-based application that provides information and
resources pertaining to Air Quality Records and Compliance. AQRR is comprised of the following:
e Construction Permit Search
o Access to issued Construction Permits and Construction Permits out for public comment.
e AQRR-Compliance Reporting
o Web-based secure system for submitting compliance reports to the lowa DNR.
e DNR Staff Login
o For authorized DNR staff only.
e Open Text Document Search
o The lowa DNR’s centralized electronic document search system.

Glossary of Terms
This glossary provides a quick reference to the terms, acronyms, and abbreviations used in this Public User Guide.

Term Definition
ACC Title V Annual Compliance Certification
AQB lowa DNR Air Quality Bureau
AQRR Air Quality Record and Reporting System
CDX Central Data Exchange
CEMS/COMS Continuous Emissions Monitoring/Continuous Opacity Monitoring
CROMERR Cross-Media Electronic Reporting Rule (40 CFR Part 3)
lowa DNR lowa Department of Natural Resources
NESHAP National Emissions Standards for Hazardous Pollutants
NSPS New Source Performance Standards
RO Responsible Official
SAMR Title V Semi-Annual Monitoring Report
EPA SCS Environmental Protection Agency Shared CROMERR Services
SLEIS lowa DNR State and Local Emissions Inventory System
TV Tile V of the 1990 Clean Air Act

Prerequisites

To utilize AQRR - Compliance Reporting the following items are needed:
e SLEIS account, user must be registered and authorized in SLEIS
e EPASCS account such as CDX
e Internet Connection
e Web browser
e Email address
e PDF file viewer

User Accounts

Login information:

AQRR - Compliance Reporting utilizes Environmental Protection Agency Shared CROMERR Services (EPA SCS) to create
and securely issue signing credentials to authorized users. Many EPA websites that allow electronic submission of data
or reports utilize an EPA SCS login. An example of a widely used application that uses an EPA SCS login is Central Data
Exchange (CDX). You can log into AQRR - Compliance Reporting using your existing EPA CDX username and password. If
you do not already have an EPA SCS account, such as CDX, you can create an EPA SCS account in AQRR.
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Authorization to upload and/or submit compliance reports:

AQRR utilizes a user’s SLEIS account to determine what facility(s) a user has access to and what actions are authorized.
AQRR verifies your account username, which is your email address, with SLEIS to determine what facility or facilities a
user has access to and what actions are authorized. Individual’s assigned as a Submitter (RO) in SLEIS are authorized to
upload and submit compliance reports. All other active users in SLEIS are allowed to upload compliance reports but
cannot submit compliance reports. If you need to create or update SLEIS authorizations please visit eAirServices
(lowaDNR.gov). Once there, scroll down to the SLEIS section and click on the tab labeled “Access Help”.

Account Setup
Step 1: Select AQRR - Compliance Reporting
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Step 2: This page provides information related to EPA SCS accounts and SLIES accounts. Click Log in to continue.

Ji’v‘l()W/\ Home Contact Help ~
AIR QuALITY RECORDS AND COMPLIANCE REPORTING (AQRR)

This system utilizes EPA Shared CROMERR Services (SCS). To sign in, please use your EPA
Contral Data Exchange (CDX) User ID and Password If you are new to CDX and AQRR, you will
need 10 select Create Account on the next page

In order to upioad and submit the compliance reports in the AQRR system, users must be
registored and authorized in lowa DNR's State and Local Emissions Inventory System (SLEIS). To
set up a SLEIS account or update authorized user or Responsible Offical information please wisit
eAnSarvices (oW gov) Once there, scroll down to the SLEIS secton and chick on the tab
iabeded "Access Help " Download the forms and complete them using the directions on the forms
Please note the subscnber agreement form must be compieted with a wet ink signature and
mailed fo the DNR

dar

If your email address has recenty changed in SLEIS, you will need to create a new SCS account
10 access the AQRR systom You can create a new account on the next page. The SCS account

name must match your new email address in SLEIS i order to upload and'or submut complance
reports in AQRR
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Step 3:

-"t'-"-""l()\/\//\ Home Contact Help ~
AIR QUALITY RECORDS AND COMPLIANCE REPORTING (AQRR)

D Log In [:] Create Account

To sign in, please use your EPA SCS Central Data Exchange (CDX) User ID  Why is this needed? You
and Password E

Login

Existing EPA SCS CDX account holders: For those with an existing EPA SCS account, such as CDX, log into AQRR -
Compliance Reporting with your current username and password. In order to manage the account information
(change password, questions, etc.) in AQRR- Compliance Reporting the account must be verified. An email will
be sent from AQRR with subject line lowa DNR AQRR User Verification that contains a link to complete the
verification process. The link expires after 24 hours. If a new link is needed log-in to AQRR-Compliance Reporting
and select Manage Account in the upper right-hand side to request a new link.

Create EPA SCS Login: To set up an EPA SCS account click on Create Account. Complete all required fields
pertaining to username, password, contact information, and security questions and select Create Account at the
bottom of the page. All fields with an * are required to continue. The security questions and answers will be
used by the RO as part of the certification process to submit compliance reports.

In order to manage the account information, such as changing password or security questions, in AQRR -
Compliance Reporting the account must be verified. An email with subject line lowa DNR AQRR User Verification
will be sent that contains a link to complete the account setup. The link expires after 24 hours. If a new link is
needed log-in to AQRR- Compliance Reporting and select Manage Account in the upper right-hand side to
request a new link.

Manage Account

Manage Account function allows user to edit their information including password, security questions and answers, and
contact information. The current password is needed to change passwords and to change security questions and
answers. If your email address changes an EPA SCS account with the new email address will be needed to login to AQRR-
Compliance Reporting. See the Create New Account section of this manual for more information.

[9GTR | ( )‘,"’V,’\ Home Contact Help ~ Dashboard E> Manage Account  Log out - AQRRTEST@GMAILCOM
AIr QuaLITY REcorDs AND CompPLIANCE REPORTING (AQRR)
Dashboard
Reports Uploaded
Show [10 ] entries Search
Facility Name Facility Number Document Type Details Upload Date * Uploaded By

Mo data available in table

Showing 0 to 0 of D entries Previous Next



Dashboard

Dashboard Grids

The Dashboard is comprised of a button to upload compliance reports and two grids. The top grid provides access to
reports that have been uploaded and are awaiting submission and the bottom grid provides a history of reports that
have been submitted to the DNR. The grids have a search function to narrow the results shown based on key words (i.e.
facility number or ACC). See below for more information.

AR QuaLITY REcorps AND CompPLIANCE REPORTING (AQRR)

Dashboard
Reports Uploaded
Show [ 10 v | entries Search
Facility Name Facility Number Document Type * Details Upload Date Uploaded By
D ABCD Ine 00-00-001 CEMSICOMS Quarter 1 2712023 First Last (W] C]
Showing 110 1 of 1 entries. Previou: 1 MNext
Reports Submitted
Show [ 10+ entries Search
Facility Name Facility Number Document Type Details Submitted Date Submitted By
D ABCD Inc 00-00-001 MSPS b 21712023 First Last
Showng 110 1 of 1 entries Previous 1 Mext

a. The Reports Uploaded grid contains reports that can be edited or submitted. Select view to be taken to the
Compliance Report Detail page to edit an upload or to Certify and Submit the compliance report.

b. The 0 (document)icon is a quick link to the uploaded document(s).

c. The Reports Submitted grid provides a history of reports submitted using AQRR. Select the view button to access
the Compliance Report Detail page. Submitted reports cannot be edited. If a report was submitted in error
please contact the AQRR helpdesk.

Upload Compliance Report
Step 1: Select Upload Document

AIR QUALITY RECORDS AND COMPLIANCE REPORTING (AQRR)

Dashboard
=
Reports Uploaded
Show 10~ |entnes Search
Facility Name Facility Number Document Type * Details Upload Date Uploaded By
m ABCD Ine 00-00-001 CEMSICOMS Quarter 1 21712023 First Last D
Shewing 11e 1o 1 entries Previous 1
Reports Submitted
Show |10+ |entnes Seach:
Facility Name Facility Number Document t Type Details d Date i By
ﬂ T 00-00-001 NEPS b 2712023 First Last

Shewing 110 1 of 1 entries Previous 1



Step 2: Complete the data fields using the drop downs or text boxes. Attach files by selecting the browse button, drag
and drop files into the box, or click the box to select files. Select the Upload buton to complete the upload process.
AQRR will notify the RO via email that report has been uploaded and is available for certification and submission.

AIR QuALITY REcorDs AND ComPLIANCE REPORTING (AQRR)

== Compliance Report Upload
Facility Number - Name Document (Report) Type
Select ~ Select ~

Aftach File{s): Up to 5 pdf files

Step 3: After completing the upload, the Compliance Report Detail page allows the user to edit or delete the uploaded
report. See items a. - d. for additional information. If changes are made, AQRR will notify the RO via email that an
uploaded report has been modified. If there are no changes needed select Return to Dashboard to upload additional

reports. Or to submit the compliance report follow the instructions for submitting a compliance report beginning with
Step 2.

AIR QuALITY REcorDs AND CompPLIANCE REPORTING (AQRR)

Feetm fo Dashooard Compliance Report Detail
Facilty Narme: Facility Mumbes: Repait Type:
Be-00-0aT National Emission Standangs for
Report Mame: Report Status: HESHAPNSPS Subpart (eg. 47 or ZEXF)
0815202 4NE SHAPIRREERT Uploaded 4z

m—==0

Each attachment must be individually viewed and certified by RO

Attachimand Nams: Uploaded by Uplcasded Dain

B 08152024NESHAFSGSGT( 3], pdf AQRRTEST@OMAIL COM

232024

] 08152024NE SHAPYISERGT(4). pol AQRRTEST@OMAIL COM 0242024 m

Showing 110 2 of 2 eninies

a. Report Type (NSPS, NESHAP, CEMs/COMs, ACC, SAMR) and Report Details (NSPS/NESHAP Subpart, CEMs/COMs
Quarter, TV permit number) can be edited.

b. Additional attachments can be added or deleted.



c. Select to Save Changes to the Report Type, Report Details, or attachments.
d. The Delete button will remove the upload from AQRR-Compliance Reporting.

Submit Compliance Report

AQRR - Compliance Reporting utilizes a user’s SLEIS account to determine what facility(s) a user has access to and what
actions are authorized. Only those assigned as a Submitter (RO) in SLEIS are authorized to submit compliance reports. If
you need to create or update SLEIS authorizations please visit eAirServices (lowaDNR.gov). Once there, scroll down to
the SLEIS section and click on the tab labeled “Access Help”.

Step 1: Select view in the Reports Uploaded grid.

Air QuaLiTY Recorps AnND CompLIANCE REPOrRTING (AQRR)

Dashboard
Reports Uploaded
Show [T+ entries Search
Facility Name Faellity Humbar Decument Type Dartadls Upload Date * Upleaded By
E> m %9.99-947 NESHAP 4z 8152024 AQRR TEST D:
m S9-99-597 CEMSICOMS Chusarter 1 B52024 AQRR TEST D

Showing 110 2 of 2 entries Previows 1 it

Step 2: View all attachments by selecting the document icon(s). Once all attachments have been viewed, The Statement
of Compliance, as required by 567 IAC 22.107(4), will be displayed below the Certify and Submit button. Certify to the
statement by selecting the box.

AIR QUALITY Recorps AND ComMPLIANCE REPORTING (AQRR)

Retarn to Dashboard Compliance Report Detail
Facility Name: Facility Number Report Type:
W97 National Emission Standards for v
Report Name: Report Status: NESHAP/NSPS Subpart (e.q. 4z or 2222)
O8152024NESHAPIINIT Uploaded Z
_—
Cextity and Suterst

Statement of Certification of Compliance (As required by 567 IAC 22.107(4) The Responsible Official, as defined under
567 IAC 22,100

1 carsdy that | have not violated any %erm in my Elctronic Subscriber Agreemant and that | am ofheratse without any reasen 1o babeve that the
confidentiaity of my user ID and/or password Nave Dasn COMOOMISEd Now O 8t any Time prior 10 this submission. | understand Tat this atlestation
of fact pertains to the impiementation, oversight, and of a foderal er program and must be true to the best of my knowiedge

| certify under penally of Law that, based on information and bedef formed after reasonatie inqurry, the statements and information contaned in this
document accurately refiect the complance status of this facity for this reporing penod Lo date, and are Yue, accurate, and complete

R
Each attachment must be iIngividually viewed and centified by RO
Attachment Name Upioaded by Updoaded Date
g Vewes 08152024NESHAPII99997(3) pet AQRRTEST@CMAIL COM 9232024 m
[ Vewed 08152024NESHAPS9I9997(4) pet AQRRTEST@GMAIL COM 82472024 m

Showing 110 2 of 2 eniries


https://www.iowadnr.gov/Environmental-Protection/Air-Quality/eAirServices

AIR QuALITY REcOrRDS AND ComPLIANCE REPORTING (AQRR)

Compliance Report Detail
Facility Name: Facility Number: Report Type:
99-99-997 National Emission Standards for v
Report Name: Repor Status: NESHAP/NSPS Subpart (e.g. 42 of 2222)
08152024NESHAPS999997 Uploaced I

Statement of Certification of Compliance (As required by 567 IAC 22 107(4). The Respensible Official, as defined under

567 IAC 22.100
@ ! certify ;nat | have not violated any term in my Electronic Subscriber Agreameant and that | am othenwise wilout any reason to bebeve that the
confidentaity of my user ID andior pESSWOrd have Deen Compromsed Now or 3t any time prior 1o this ¢ I hat this
of fact pertains o the Implementation, oversight, and of 3 federal program and must be Yue 1o the best of my knowledos.
I certify uncier panaty of law that. based on information and bakef formad afier inquiry. the and nths
refiect the status of thes faciity for this reporting penod Yo dale, and are true, accurate, and complete
e
Each attachment mus! be individually viewed and certified by RO
A Attachiment Name Uploaded by Uplosded Date
) Viewes 08152024NESHAPSIROIT(3) pot ACRRTEST@GMAIL COM 0232024
[ Viewed 08152024NESHAPSSNT(4) pot ACRRTESTEGMAIL COM

=

Shoverg 1102 of 2 enines

Step 3. Select the Certify and Submit button. Complete the identity verification process by providing an answer to a

security question and password on the pop up. An email notification will be sent to the RO that provides confirmation of
the submission and a zip file with the Copy of Record (COR).

AiIr QUALITY RECORDS AND COI Verity identity

X
Fntum to Dashboand
Question:  VWhare &d you Srst meet your spouse?
Answer:
Facility Name: -  Type:
Pessword:  Password ptionai Emission Standards for v
Report Name

HARNSPS Subpart (e.9. 4z or ZZZ7)
per——— moartios

(5o e e ]

Statement of Certication of Comphance (As requred by 567 IAC 22.107(4). The Responsible OMcial, as defined undet
557 1AC 22100

0815202 aNESHAPI399007

-] 1 cartity !hat | hava not violaled any Seem in myy ERclionic Subscrioer Agreemaent and that | am ohsewise wimot any reason 10 balevs st e
confidemtalty of my user ID andror passwOrd have Desn compronssed Nov of &t 3ny time prior 10 this submicsion | understand that this atfestatioo
of fact pertaing 10 $he Implemnentahion, oversight, and erforcemnent of a fecdaral emvaoamental progranm and muzl be Yua 1o tho best of my knowlodge

| coctity Under peraity of lmw that, based on nfomation and bebe! Sormed afler reasonibie Inquiry. the statemaents and information contained i the
document acasrately refiect the complance status of this fackty for the raporting pecod fo @ata. and are rue, sccurate. ang compiels



