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Environmental Management System
(EMS)

adld

M ..

Definition of System: a set of principles or
procedures according to which something is
done; an organized scheme or method.
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lowa Solid Waste EMS Framework

6 Plan Components
Organic Waste
Management

Hazardous Household
Materials Collection

Water Quality

Improvement
Greenhouse Gas
Reduction

Recycling Services

Environmental
Education

Environmental
Policy Statement

Y

Aspects and Impacts

v

Objectives & Targets

v

Legal & Other

v

Action Plan

v

Identify Roles &
Responsibilities

v

Communication, Training
& Awareness

v

Monitoring &
Measurement

v

Audit/Assessment

v

[ i H e Al et M

Reevaluation and
Modification

Requirements

CHECK AND ACT

¢

First 3 elements are overarching;
final 7 are completed for each of the six component areas
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Twice per year EMS participants
provide documents to DNR/auditors
— Audit/Annual Report

Struggle - how to share
documents:

Print
Email

PDF, Excel, Word
How to track versions?
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The Environmental Management System (EMS) Annual Report is based on lowa Administrative Code 567 Chapter

111 “Annual Reports of Solid Waste Environmental Management Systems”. This form and documents submitted in
. Dropbox or as a hard copy will be used to determine compliance with the provisions of lowa Code section 4551.3.
~ The EMS Annual Report covers the state Fiscal Year July 1 through June 30, and is due September 1 by 4 PM. For
. more information about the report see the EMS Annual Report Guidance Document.

Annual Report for the Fiscal Year ending in June (insert year):

Planning Area or Landfill Service Area Information:

Name of Planning Area or Permitted Facility Service Area:
N Mailing Addrass:
i Physical Address:
T City: State: Zip:

Name of person filling out report:
R Phone: Email Address:
u;, Date of most recent External Audit:

1. EMS Participant Operations Overview: Describe for those unfamiliar with operations — location, permits and
- services (landfill, transfer station, HHM, compost, recycling), any new programs in the fiscal year (example:
- added sharps collection). See the online EMS Annual Report Guidance Document for more information.
©
- 2. Provide a brief summary of the organization’s Regulatory Compliance 567-111.6(4) for the previous year. List any

recurring or significant violations related to the identified legal requirements. Describe progress made in
- resolving violations.
. Or |f there is nothing to report, check below:
- There are no recurring or significant violations to report
- 3. Executive Summary - provide information h 1) on all Objectives and Targets, active or completed in
. the Annual Report fiscal year. Attach an overview of the environmental improvements and benefits achieved
- during the past year as related to the system’s Objectives and Targets. Objective/Target should include the
- following information:
* Objective/Target Component Area -
N = Organics Waste Management ® Greenhouse Gas Reduction
. ®  Hazardous Household Materials Collection = Recycling Services
- ®  Water Quality Improvement ® Environmental Education
- * Objective/Target Start Date, Results to-date and whether the Objective/Target is complete or not, Action
Plan highlights.




I:;m - 5420124 EMS Annual Report FY19 [Compatibility Mede] - Word cal

Design Layout References Mailings Review View ACROBAT Q Tell me what you want to do... Goldsmith, Leslie [DNR] Q Share

LOFind ~
4aBbCcDa  AaBhCcl AaBbhCcl AaBbCcl AaBbCeD AaBbCeDl AaBbCcDi AaBbCeDi AaBbCcDi AaBbC AaBbCeDi 2, Replace
Fac

Emphasis THeading 1 THeading 2 THeading3 THeading4 THeading5 T Normal Strong Subtitle Title TNoSpac.. |= | [y select -

D Calibri =110 -|A A Aa- A

Paste o 2 ate . A -
o ¥ Format Painter B I 0 ees e, R

Clipboard I Font w Paragraph 1 Styles 1 Editing ~

L .H.E".."-1~-|w-2"-u"-3”-|"-4”|_-|~-5w-|w-sw-| ST

4. All other documents required (see IAC 567-111) may be uploaded to Dropbox.
https://www.dropbox.com/home (Contact DNR if you have questions about use of Dropbox)
Or paper copies may be submitted

Required documents include:
# Environmental Policy Statement
* Significant Aspects and Impacts List and Aspects and Impacts Procedure
¢ Legal and Other list and Procedure
® Objectives and Targets including Action Plan and Responsible Parties
Communication Procedure(s)
Training Procedure

Monitoring/Measuring Procedure

Audit Procedure, Internal Audit Report that includes date of audit
Document(s) that show Reevaluation & Modification was carried out —may include meeting minutes,
completed Nonconformity/Corrective Action forms

* Optional decuments: Objectives/Targets Procedure, Re-evaluation/Modification Procedure, other Audit
documents, Documentation Procedure, Core Team, Fenceline or other EMS information. Photographs of the
project or other helpful documentation.

Dropbox:

= Each EMS participant has a set folder

= Within the EMS participant folder there are subfolders for the EMS Annual Report and for each EMS
Element

= Documents that that do not have a folder should be placed in the “Other Documents” folder

= EMS participant is responsible to upload the most current version of documents required in 567-111
prior to the Annual External EMS Audit, but may update documents after that date.

= EMS participant may update documents at any time during the year, deleting older outdated
document versions.

5. The EMS Annual Report was submitted to DNR on or before September 1:

D Online: The EMS Annual Report Form with Attachment 1 was submitted using Dropbox. All other
documents required by IAC 567-111 have been placed in the proper Dropbox folder.

Note: Once the Annual Report has been submitted using Dropbox, email Leslie Goldsmith:
leslie.goldsmith@dnr.iowa.gov

D As a paper copy: A paper copy of EMS Annual Report form with Attachment 1 and all other documents
required were delivered to the Department of Natural Resources: Leslie Goldsmith, lowa Department of
Natural Resources, 502 E 9% St. Des Moines, lowa 50319.

Webpages linked on this document:
* EMS Annual Report Forms, EMS Participant Webpage (Document Retrieval), Executive Summary
Guidance: http://www.iowadnr.gov/Environmental-Protection/Land-Quality/Waste-Planning-

Recycling/Solid-Waste-EMS/EMS-Participants
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Submittal Method: DNR looked at a
variety of web-based products for
file sharing.

Dropbox fit the bill.
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+2J Upload files

3 Legal & Other -- 10 members
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