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	Iowa Solid Waste

Environmental Management System

Annual Report


The Environmental Management System (EMS) Annual Report is based on Iowa Administrative Code 567 Chapter 111 “Annual Reports of Solid Waste Environmental Management Systems”. This form and documents submitted in Dropbox or as a hard copy will be used to determine compliance with the provisions of Iowa Code section 455J.3. The EMS Annual Report covers the state Fiscal Year July 1 through June 30, and is due September 1 by 4pm. For more information about the report see the EMS Annual Report Guidance Document.
	Annual Report for the Fiscal Year ending in June (insert year): 
	     
	

	Planning Area or Landfill Service Area Information:

	Name of Planning Area or Permitted Facility Service Area:
	     

	Mailing Address:
	     

	Physical Address:
	     

	City:
	     
	State:
	     
	Zip:
	     

	Name of person filling out report:
	     

	Phone:
	     
	Email Address:
	     

	Date of most recent External Audit:
	     
	


Items 1 through 9 shall be submitted annually or are included as they are connected with an element that must be submitted annually. Items that follow (A-E) do not change as often and may already be on file at DNR.
1. EMS Participant Operations Overview: Describe for those unfamiliar with operations – location, permits and services (landfill, transfer station, HHM, compost, recycling), any new programs in the fiscal year (example: added sharps collection). See the online EMS Annual Report Guidance Document for more information.

     
2. Provide a brief summary of the organization’s Regulatory Compliance 567-111.6(4) for the previous year. List any recurring or significant violations related to the identified legal requirements. Describe progress made in resolving violations.
     

Or If there is nothing to report, check below:
 There are no recurring or significant violations to report
3. Executive Summary - provide information (Attachment 1) on all Objectives and Targets, active or completed in the Annual Report fiscal year. Attach an overview of the environmental improvements and benefits achieved during the past year as related to the system’s Objectives and Targets. Objective/Target should include the following information:

· Objective/Target Component Area - 
· Organics Waste Management

· Hazardous Household Materials Collection

· Water Quality Improvement
· Greenhouse Gas Reduction

· Recycling Services
· Environmental Education

· Objective/Target Start Date, Results to-date and whether the Objective/Target is complete or not, Action Plan highlights. 
Note: This information should be similar to what is presented for a management review.
4. All other documents required (see IAC 567-111) may be uploaded to Dropbox.
https://www.dropbox.com/home (Contact DNR if you have questions about use of Dropbox)
Or paper copies may be submitted 

Required documents include: 

· Environmental Policy Statement

· Significant Aspects and Impacts List and Aspects and Impacts Procedure

· Legal and Other list and Procedure

· Objectives and Targets including Action Plan and Responsible Parties

· Communication Procedure(s)

· Training Procedure

· Monitoring/Measuring Procedure

· Audit Procedure, Internal Audit Report that includes date of audit

· Document(s) that show Reevaluation & Modification was carried out – may include meeting minutes, completed Nonconformity/Corrective Action forms

· Optional documents: Objectives/Targets Procedure, Re-evaluation/Modification Procedure, other Audit documents, Documentation Procedure, Core Team, Fenceline or other EMS information. Photographs of the project or other helpful documentation. 

Dropbox: 

· Each EMS participant has a set folder

· Within the EMS participant folder there are subfolders for the EMS Annual Report and for each EMS Element

· Documents that that do not have a folder should be placed in the “Other Documents” folder

· EMS participant is responsible to upload the most current version of documents required in 567-111 prior to the Annual External EMS Audit, but may update documents after that date. 

· EMS participant may update documents at any time during the year, deleting older outdated document versions.  

5. The EMS Annual Report was submitted to DNR on or before September 1:
 Online: The EMS Annual Report Form with Attachment 1 was submitted using Dropbox. All other documents required by IAC 567-111 have been placed in the proper Dropbox folder. 

Note: Once the Annual Report has been submitted using Dropbox, email Laurie Rasmus: laurie.rasmus@dnr.iowa.gov 

or

 As a paper copy: A paper copy of EMS Annual Report form with Attachment 1 and all other documents required were delivered to the Department of Natural Resources: Laurie Rasmus, Iowa Department of Natural Resources, 502 E 9th St. Des Moines, Iowa 50319. 
Webpages linked on this document: 

· EMS Annual Report Forms, EMS Participant Webpage (Document Retrieval), Executive Summary Guidance: http://www.iowadnr.gov/Environmental-Protection/Land-Quality/Waste-Planning-Recycling/Solid-Waste-EMS/EMS-Participants
· Iowa Administrative Code 567 Chapter 111: http://www.iowadnr.gov/Environmental-Protection/Land-Quality/Solid-Waste/Solid-Waste-Policy-Rules
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