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	Iowa Solid Waste

Environmental Management System

Annual Report



Note: Please complete this report in Word or PDF document format. It must contain all the information requested below in the order requested; numeric attachments first, then alphabetic. Attachments should be labeled as requested. 
The EMS Annual Report covers the state Fiscal Year July 1 through June 30, and is due September 1. If you have questions, contact Leslie Goldsmith, 515-725-8319, leslie.goldsmith@dnr.iowa.gov. 
	Annual Report for the Fiscal Year ending in June (insert year):      

	Planning Area or Landfill Service Area Information:

	Name of Planning Area or Permitted Facility Service Area:
	     

	Mailing Address:
	     

	Physical Address:
	     

	City:
	     
	State:
	     
	Zip:
	     

	Name of person filling out report:
	     

	Phone:
	     
	Email Address:
	     


Items 1 through 7 are frequently changing and should be submitted or reported annually. 

** Check the box if it is attached
 1. Executive Summary (Attachment 1)
Provide an overview of the environmental improvements and benefits achieved during the past year as related to the system’s Objectives and Targets. This information would be similar to what is presented for management review. 567-111.6(1) It is highly recommended to refer to the Executive Summary Guidance document found here: http://www.iowadnr.gov/InsideDNR/RegulatoryLand/SolidWaste/ComprehensivePlanning/SolidWasteEMS/EMSParticipants.aspx
 2. Environmental Aspects and Impacts (Attachment 2)
Attach the list of identified Significant Environmental Aspects and Impacts stemming from activities, services and facilities in the past year. 561-111.6(3)
 3. Legal and Other Requirements (Attachment 3)
Provide a brief summary of the organization’s compliance performance for the previous year. List any recurring or significant violations related to the identified legal requirements. Describe progress made in resolving violations. 567-111.6(4) (If there is nothing to report, no attachment is required.) 

 There are no recurring or significant violations to report
4.-6. Six Plan Components (Attachments 4-6) Submit information addressing the EMS Elements for each of the six plan components:
· Yard Waste Management
· Greenhouse Gas Reduction
· Household Hazardous Waste Collection
· Recycling Services

· Water Quality Improvement
· Environmental Education
Provide a document or series of documents (#4-6) detailing information below. 567-111.6(5) If one document contains all the required information, attachments 5 and 6 are not necessary.
 4. Provide a report or list of Objectives, with Targets established for achieving the Objectives.
 5. Provide an Action Plan – A listing of the plan that describes the actions necessary to achieve the Objectives and Targets.
 6. The Action Plan should include the identification of the individuals and organizations responsible for carrying out the specific tasks, timelines for completion of each step in the plan and a schedule for periodically reviewing and updating, as conditions dictate, the objectives and targets.
 7. Re-evaluation and modification (Attachment 7)
For each (of the 6) plan components, the report shall identify root causes of those outcomes and develop revised goals and activities appropriate to each. The organization should review EMS Targets and Objectives and the 10 EMS Elements. Submit documentation or a summary stating how Re-evaluation and Modification is carried out in the organization. 567-111.6(5)
Examples: 
-Meeting minutes explaining how Objectives/Targets and procedures have been updated. 

-A calendar showing when review takes place, with a summary of how, when the review actually took place. 

-A summary document containing information such as: Was it one meeting, or did the review take place over time?  Was it accomplished by the Core Team or were Board members involved? What were the results?

Do not submit a procedure here. 
Items A through E may not change frequently. If the most current version of a document is already on file at DNR (see DocDNA to check most current documents on file) there is no need to re-submit it. For more information refer to: http://www.iowadnr.gov/InsideDNR/RegulatoryLand/SolidWaste/ComprehensivePlanning/SolidWasteEMS/EMSParticipants.aspx
 A. Environmental Policy Statement (EPS) (Attachment A)
Include a copy of the planning or service area’s Environmental Policy Statement and the date it was last reviewed and, if appropriate, revised. 567-111.6(2)

	
 The most current version of the EPS has been submitted:
Date the EPS was adopted or signed:
	     

	Date the EPS was last reviewed:
	     


 B. Environmental Aspects and Impacts (Attachments B and C)
a. Provide a copy of the process/procedure describing the methodology for scoring or weighting Environmental Aspects & Impacts (Environmental Aspects, Impacts and Significance Criteria). 567-111.6(3) (Attachment B)
 The most current Environmental Aspects, Impacts and Significance Criteria procedure/process has been submitted: 
	Date the Aspects/Impacts procedure/process was adopted or signed:
	     

	Date the Aspects/Impacts procedure/process was last reviewed:
	     


b. Are there large facility, service or programmatic changes pending (opening a compost site or landfill closure for example) that are likely to change the identified impacts in the coming year, beyond the usual annual fluctuations? 567-111.6(3)


 Yes. If yes, give a brief summary. (Attachment C)

 No
C. Legal and Other Requirements (Attachments D and E)
a. Provide the organization’s list of Legal Requirements for the planning or service area’s operations and facilities included in their EMS fenceline, including but not limited to, relevant environmental laws, regulations and permits, and worker health and safety regulations. 567-111.6(4) (Attachment D)

 The most current list of Legal Requirements has been submitted:

	Date the Legal list was adopted or signed:
	     

	Date the Legal list was last reviewed:
	     


b. Attach the organization’s most current procedure or process for tracking changes in legal/regulatory requirements. 567-111.6(4) (Attachment E)

 The most current Legal procedure/process has been submitted:

	Date the Legal procedure/process was adopted or signed:
	     

	Date the Legal procedure/process was last reviewed:
	     


D. Communication/Training/Awareness (Attachments F and G)
a. Include a copy of the organization’s most current procedure or process for EMS Communications, both External and Internal. 567-111.6(5)c(1) (Attachment F)

 The most current Communication procedure/process has been submitted:

	Date the Communication procedure/process was adopted or signed:
	     

	Date the Communication procedure/process was last reviewed:
	     


b. Attach the organization’s most current procedure or process for Training & Awareness. 567-111.6(5)c(2) (Attachment G)
 The most current Training & Awareness procedure/process has been submitted:
	Date the Training/Awareness procedure/process was adopted or signed:
	     

	Date the Training/Awareness procedure/process was last reviewed:
	     


E. Monitoring and Measurement (Attachment H)
Attach the organization’s procedure or description of the process of how the organization monitors key activities (environmental performance). 567-111.6(5)d

 It is attached

 The most current Monitoring Measurement procedure/process has been submitted:

	Date the Monitoring/Measurement procedure/process was adopted or signed:
	     

	Date the Monitoring/Measurement  procedure/process was last reviewed:
	     


F. Assessment/Audit (Attachment I-K)

a. Attach the organization’s procedure or process for Assessment/Audit. 567-111.6(5)e (Attachment I)

 The most current Assessment/Audit procedure/process has been submitted:

	Date the Assessment/Audit procedure/process was adopted or signed:
	     

	Date the Assessment/Audit procedure/process was last reviewed:
	     


b. An Internal Audit shall be conducted each state fiscal year. 567-111.6(6)  

Did the organization perform an Internal Assessment/Audit since the last Annual Report was submitted? 567-111.6(5)e  

 Yes (if yes, submit the report and any outcomes such as corrective actions) (Attachment J) 
	Date of Internal Audit:
	     

	Name of Assessor(s):
	     


​​​

 No (exact dates are not necessary, month/proposed month is sufficient)
	Date Audit Scheduled:
	     


c. An External Audit shall occur each state fiscal year. 567-111.6(7)

	Date of last External Audit:
	     



 External Audit performed by DNR. (no attachment necessary)


 A copy of the Non-DNR External Audit is attached (Attachment K)
	Name and qualifications of Auditor(s) if not DNR:
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