Form II:  REAP CEP Perpetuate a Good Idea Program

Budget Summary Form

Applicant Name:      
Date:      
	Category and 

Description
	REAP CEP Request
	Cash

Contributions
	In-Kind

Contributions
	TOTAL
Cash and In-Kind Contributions


	PERSONNEL
	     
	     
	     
	     

	
	
	
	
	

	TRAVEL
	     
	     
	     
	     

	
	
	
	
	

	SUPPLIES
	     
	     
	     
	     

	
	
	
	
	

	OTHER (list)
	
	
	
	

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	
	
	
	
	

	TOTAL DIRECT COSTS
	     
	     
	     
	     

	INDIRECT COSTS

(not to exceed 10%)
	     
	     
	     
	     

	TOTALS
	     
	     
	     
	     


Directions for Completing the Budget Summary Form:

1) Estimate figures to nearest dollar.

2) Examples of fundable items include: travel ($.39/mile for personal vehicles, more for field trip buses), supplies that are consumable during the grant period, and items needed for the approved project.

3)  For salaries and honoraria, please indicate the hours, rate and the staff person.  
(i.e., Jay Smith @ 5% FTE
 [104 hrs.] x $20/hr. = $2080 + 30% FB
 = $624.  Salary and FB = $2704.) 

4) Supplies should be as specific as possible (i.e., 20 students x $3 of resources/student; $10 for 200 photocopied brochures). 

5) Other should include other expenses such as contractual, guest speaker fees, and tuition.

6) Examples of non-eligible items include land, outdoor classrooms, audiovisual equipment, and computer hardware.

7) In the “REAP CEP Request” column, list the dollar amount of your request, and in the In-Kind Contribution column, list cash and in-kind matches that are to be supplied by other source(s). Indicate whether the amounts are firm commitments or potential

Please submit this form electronically as part of your application (one Word or pdf document) to reapcep@dnr.iowa.gov. (This email address is only for CEP application submittal. Do not use it for other CEP communication.)

In the Subject line of the email, type “REAP CEP Perpetuate a Good Idea Proposal—(insert name of applicant’s organization).”  Submit by 5 p.m. Iowa time on May 15 or Nov. 1.

� Full time equivalent


� Fringe benefits





