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1.0 Definitions and Abbreviations

Appeon 1 Atool used to deploy entire PowerBuilder applications to the
Web. Appeon consists of three parts: a developer, a server, and a server
web component.

Application Query Tool T A DataWindow which is  used to access, view,

create, edit, or delete electronic documents found in SPARS.

AQB 1 Air Quality Bureau . This bureau administers

program.

Client/server - A description for applications that have a local (client) user
interface but access data on a remote server. The application distributes the
work between the local machine and the server, depending on the strengths

of the front -end and back -end products.

Facility Administrator T A requestor who receives access to SPARS in
ordert o manage SPARS user accounts for
consultants. A facility administrator may also be the responsible official for
his/her company.

Facility User T An external SPARS user with the ability to create, delete,
update, and review  SPARS electronic documents while in the INDUSTRY
phase.

HTML T Hyper Text Markup Language . The authoring language used to
create documents on the World Wide Web.

hi s/ her

lowa DNR 1 lowa Department of Natural Resources . Government agency

responsible for mainta  ining state parks and forests, protecting the
environment, and managing energy, fish, wildlife, land, and water resources
in lowa.

Oracle Database T ltis a relational database management system
developed by Oracle Corporation.
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PDF 1 Portable Document Format . A file format which captures formatting
information from a variety of desktop publishing applications.

Phase Codes 1 Codes used to indicate the submittal and completion status
of all applications and inventories.

PIN T Personal IdentificatonN u mb e r . This Anumber o consi st
numbers and it is used to submit electronic documents to the AQB using

SPARS Web.

PowerBuilder T A computer application development system that includes

tools for drawing the user interface and reports and acc essing database

content.

Responsible Official T Arequestor who receives an electronic signature

device created by the AQB and uses it to submit electronic documents using
SPARSWeb. fiRes ponsi bl emeéns dne af theafdll@awing:

1. For a corporatio n: a president, secretary, treasurer, or vice -president of
the corporation in charge of a principal business function, or any other

person who performs similar policy or decision -making functions for the
corporation, or a duly authorized representative of such person if the
representative is responsible for the overall operation of one or more
manufacturing, production, or operating facilities applying for or subject to a

permit and either:

e The facilities employ more than 250 persons or have gross annual
sales or expenditures exceeding $25 million (in second quarter 1980
dollars); or

e The delegation of authority to such representative is approved in
advance by the permitting authority.

2. For a partnership or sole proprietorship: a general partner or the
pr oprietor, respectively;

3. For a municipality, state, federal, or other public agency: either a principal
executive officer or ranking elected official. For the purposes of this chapter,

a principal executive officer of a federal agency includes the chie f executive
officer having responsibility for the overall operations of a principal

geographic unit of a the agency (e.qg., a regional administrator of EPA); or

4. For Title IV affected sources:

e The designated representative insofar as actions, standards,
requirements, or prohibitions under Title IV of the Act or the
regulations promulgated thereunder are concerned; and

e The designated representative for any other purposes under this

chapter or the Act.
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Site Management T A DataWindow used to access and edit the following
facilityds information: name, | ocati on,
classification, plant number, equipment identification, equipment description,

name and addresses for its contacts, latitude, longitude, UTM coordinates.

SPARS 1 State Pe rmitting and Air Reporting System . An Oracle database
with a PowerBuilder front  -end used to receive and store air quality electronic
documents.

SPARS Web T An application that gives external users the ability to access
SPARS data and submit electronic do cuments to the AQB using the internet.

TIFF T Tagged Image File Format . One of the most widely supported file
formats for storing bit  -mapped images on personal computers.

UTM T Universal Transverse Mercator . The UTM coordinate system is a
grid -based me thod of specifying locations on the surface of the Earth.
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2 .0 Introducing SPARS Web

2.1 What is SPARS Web?

The | owa DNRO6s State Permitting and Air Report
is composed of an Oracle database and a PowerBuilder interface to access
the contents of this database. It was first developed as a multi -user
client/server database available only to AQB staff.

In February 2006, the Appeon system, which includes a developer, a server,

and a server web component, was used to deploy the PowerB uilder interface
to the Web, thus making SPARS web -enabled. This gave facilities access to
their own data and the ability to submit electronic applications and

inventories to the AQB through the Web.

PowerBuilder has a native data  -handling object called  a DataWindow, which
can be used to create, edit, and display data from a database. SPARS has
two main DataWindows: Site Management and the Application Query Tool

The Site Management DataWindow (see Figure 2.1) allows the user to access
information suc h as facility name, AQB plant number, SPARS site ID,
location, address, responsible official contact information, equipment
identification and description, latitude, longitude, UTM coordinates, etc. It

also allows the user to edit certain information, suc h us description and
specification for emission units, emission points, control equipment, and
monitoring equipment.

The Application Query Tool DataWindow (see Figure 2.2) allows the user to
access, view, create, edit, review, and delete electronic applic ations and
inventories. It also gives users the ability to submit these documents to the

AQB when following the SPARS submittal process.
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i For Development Use Only - SPARS Web : Site Management

Select Site ID: | _=| Select Site Name: RACHEL'S ALVENTURELAND A

Cuery Site Infarmation | Site 1D: 100000026768 Hame: [RACHEL'S ADVEMTURELAND

Responsible Offical Mailing Address Parent Address |
Site and Location IOther Infarmation Business Description Comments
= Company/Site Name: [RACHEL'S ADVENTURELAND
= County: P0| K |
Address 1: |1 500 FULLER RD
Address 2: |
City: \WEST DES MOINES =l
State: |4, - Zip Code: EDQEE EIQ Mo: 52.9999
UTH Zone No.: [15 - UTH Easting Amt Meters: |¢_152|351 UTM Morthing Amt Meters: |3|51|:||?51
Latitude: |41 5 Longitude: |:93_?5
Facility Type Facility 1D
77-02-959 . e
Figure 2.1 i Site Management
DataWindow
Paints Units
Cantral I ritar
B I A b A 2T 1
4B File Reports Site Management  Security  Window  Help - X
£

Site 1D: W Site Mame: |
EQNo:| City: |
Permit No: ’—L| County: |
Facility 1D: ’—L| Project No: ’—Ll ® And O Or

Hint: Use a "%" with
the information to
find items which are
similar to what you
typed [ie. FacilityX)

Ll Lel Lel

Operating Applications Part 2 A pplications Title ¥ Questionnaires Minor Source Questionnaires Conztuction Applications
Create Dperating App Create Part 2 App Create Title ' EIQ Create Minor Source EIQ Create Construction App
Site ID Site Hame EIQ No Year Sub Date Type App Type |Phase Code| *

/Project

ComM LEGAL

"""" 31 5PARS5 SAMPLE FACILITY 0
B4 07E] COM IMITIAL

100000003131 SPARS SAMPLE FACILITY

100000003131 SPARS SAMPLE FACILITY 20001 24-Feb-2006  MINOR IMITIAL REWIEW
10000000313 SPARS SaMPLE FACILITY 2004 15-Dec-2006  MIMNOR IMITIAL
10000000313 SPARS SAMPLE FACILITY 2005 O1Jam-2006  MINOR IMITIAL LMRA
10000000313 SPARS SamMPLE FACILITY 2005  02Jan-2006  MIMNOR SUFPP CMA
100000003131 SPARS SAMPLE FACILITY 927727 2001 15-Feb-2002 MAJOR EI IMITIAL
10000000313 SPARS SamMPLE FACILITY 927727 2004 26Map-2006 MaJOR EI IMITIAL IMITIAL
100000003131 SPARS SaMPLE FACILITY 92727 20 Ea— bhilom ol LLLLTL AL LelT LA
100000003131 SPARS SAMPLE FACILITY 927727 200 Figure 2.2 1 App“C&tiOﬂ
100000003131 SPARS SakPLE FACILITY 927727 200 Query Tool DataWindow
w
Befresh List Clear Quem Edit &pplication Delete Application | Cancel
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An additional SPARS component that might be useful to SPARS users is the
Report Interface. This is anot her SPARS DataWindow that allows the
creation of several reports depending on the category selected (see Figure

2.3).
1. Equipment Facility T This report lists all the emission points, emission
units, monitoring equipment, and control equipment for a facilit y 6s

operating application, minor source inventory, or construction application.

2. Actual Emissions i This report sums the actual emissions from Form 4.0
of the facilityds operating application for
3. Potential Emissions i This report sumst he potential emissions from
Form 3.0 of the facilityds operating applica
4. Completeness Report i This report |lists missing fiel.q
minor source emissions inventory.
5. Facility -Wide Air Emission Summary I This report lists the potential
and actual emissions from INV -3 andINV -4 of the facilityos mi
emissions inventory by emission year and by criteria and hazardous
pollutants.
6. Major Actual Emissions T This report sums the actual emissions from

Form 4.0 of the feraissions inventodydor tieiselected yaar.

7. Major Title V Emissions Inventory T This report sums the actual
emi ssions from Form 5.0 of the facilityds Ti
the selected year.

i For Development Use Only - SPARS Web : Report Interface

Report Categories | List of Reports for the Category Selected List of Saved Reports |

FACILITY MAJOR ACTUAL EMISSIONS - LIST OF MAJOR ACTU
OPERATING MWAJOR TITLE % EMISSION INWYENTO -- LISTING OF EN
MINOR EMISSION INYENTOI
hAJOR SOURCES INWEMNTC

< ¥ < AR 4 ¥
List of Parameters for Report: MAJOR TITLE % EMISSION INYENTO Click on "__." to View Pick List
Required Parameter Yalue |
v Year
I EI Mo

Sorting Yalue:

Figure 2.3 1 Report Interface Bun Repart

Filtering ¥ alue:
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2.2 What will SPARS Web do for you?

The lowa DNR 6 $State Permitting and Air Reporting System (SPARS) Web
application allows facilities to:

1. Access permit and emissions data electronically.

2. Create the following:

Construction permit applications

Title V operating permit applications

Minor source e mission s inventories, and
Title V annual emission s inventories

O O O O

3. Submit these applications and inventories to the lowa DNR - Air Quality
Bureau (AQB) atany time.

4. Reuse existing electronic information to create new applications or modify
current appl ications.

5. Attach supporting documentation in Excel, PDF, Word, TIF, or HTML
formats.

6. Receive p rompt confirmation that applications and inventories have been
received by the AQB.

2.3 Howcan facilities access SPARS Web ?

In order to take advantage of the features described in 2.2, facilities need to
do the following:

1. Identifya Facility Administrator and a Responsible Official . The Facility
Administrator is responsible for manag ing SPARS access for those
workingon t h e f a capplicationg énd inventories. The Responsible
Official has the authority to submit applications and inventories to the
AQB through SPARS . A Facility Administrator may also be the facilityods
Responsible Official.

2. Complete and submit  boththe SPARS Access Request Form f or Facility
Administrators  and the SPARS Access Request Form for Responsible
Officials . These forms are available at:
http://www.iowadnr.gov/air/prof/SPARS/

Once the se accounts are created, the AQB sends via certified mail the
respective SPARS access inf ormation to each Facility Administrator and  each
Responsible Official . Facilities canthen create , review, and submit

applications and inventories to the AQB.
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/@, | 3.0 Defining SPARS Web User Roles

20

SPARS users are given one of the roles described below , based on the type of
work that they will be performing in SPARS. Every SPARS user ha s the
following rights and restrictions:

Access Rights:
o Able to change his/her password.
o Able to obtain SPARS reports.
Access Restrictions:
o Cannot delete or edit his/he r SPARS account.
o Cannot freely navigate through applications and inventories
previously subm itted to the AQB. However, the information in

these is easily retrieved through the print -preview feature of
SPARS Web.
o Cannot delete or edit applications and inve ntories previously

submitted to the AQB

3.1 Facility Administrator

Description: This account is created only by the AQB . The Administrator
is responsible for creating and managing SPARS user accounts and
passwords for his/ her compasfgrémsultamp | oyees as
For companies with multiple facilities, a single Administrator may be
identified for all the facilities, or an Administrator may be identified for
each facility.
Access Rights:
o Ableto access the sites identified to the AQB onthe SPARS Access
Request Form for Facility Administrators
o Able to access application types assigned by the AQB.
o Ableto create applications and inventories.
o Able to edit and delete applications and inventories as long as they
are in INDUSTRY Phase.
o Abletocrea te, edit, and delete all other user roles.
o Able to assign sites to all other user roles.
o Able to reset a lost or forgotten password for all SPARS users,
including his/her own.
Access Restrictions:
o Cannot create , edit, or delete  another Administrator.
o Cannot generate a personal identification number for a Responsible

Official.
SPARS Web User Manual 101 | Version 1.3
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3.2 Facility Super User

Description: This account is mainly created by Administrators for
consultants .
Access Rights:

(0]

(0]

Able to access sites and application types assigned by the
Administrator.

Able to edit and delete applications and inventories as long as they
are in INDUSTRY Phase.

Able to create, edit, and delete Facility Users and Facility Viewers.
Able to assign sites to Facility Users and Facility Viewers. These
sites only include those that have been assigned by the
Administrator to the Super User.

Able to reset a lost or forgotten password for Facility Users, Facility
Viewers, and for him/her.

Access Restrictions:

(0]
(0]

(0]

Cannot create applications or inventories

Cannot create, e dit, or delete an Administrator, or another Super
User.

Cannot generate a personal identification number for a Responsible
Official.

3.3 Facility User

Description: This account may be created by Administrators, Super
Users, or the AQB.
Access Rights:

(0]

(o]

Able to access the sites and application types assigned by the
Administrator, the Super User, or the AQB.

Able to create applications and inventories.

Able to edit and delete applications and inventories as long as they
are in INDUSTRY Phase.

Able to chang e his/her password.

Access Restrictions:

(0]

(0]

Cannot create, edit, or delete an Administrator, a Super User, a

Viewer, or another User.

Cannot assign or delete sites for an Administrator, a Super User, a
Viewer, or another User.

Cannot generate a personal ide ntification number for a Responsible
Official.

Cannot reset a lost or forgotten password.
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3.4 Facility Viewer

Description: This account may be created by Administrators, Super
Users, or the AQB.
Access Rights:
o Ableto access the sites and applica tion types assigned by the
Administrator, the Super User, or the AQB.
Access Restrictions:
o Cannot create, edit, or delete applications or inventories.
o Cannot create, edit, or delete an Administrator, a Super User, a
User, or another Viewer.
o Cannot assign o r delete sites for an Administrator, a Super User, a
User, or another Viewer.
o Cannot generate a personal identification number for a Responsible
Official.
o Cannot reset a lost or forgotten password.

3.5 Responsible Official

Description: This accountis created only by the AQB. The SPARS Access
Request Form for Responsible Officials submitted to the AQB includes the
Responsible Officialdés signature, which carr
responsibility as the signature on the paper Form FI or Part 3.
Access Rights:
o Able to access the sites identified to the AQB on the SPARS Access
Request Form for Responsible Officials
o Able to access the application types assigned by the AQB.
o Able to submit applications and inventories to the AQB. To be able
to do t his, the Responsible Official is issued a personal identification
number, which must be entered while logged in as the Responsible

Official.
o In addition to these, the Responsible Official can have the access
rights of any of the above user roles. Normally the AQB assigns a

Facility User role to Responsible Officials, unless they are also the
Facility Administrator , in which case, the AQB creates them as
Administrators
Access Restrictions:
0 Because the AQB normally assigns a Facility User role or a Facilit vy
Administrator role to Responsible Officials, their access restrictions
will be the same as  those of a Facility Administrator or a Facility
User.
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4.0 Setting -up your computer torun
SPARS Web

- Facility Administrator s and/or IT Personnel

Before run ning the SPARS Web application in your computer for the first
time , please follow the instructions described in this document to adjust your
computer and internet settings. This will allow SPARS Web to run in your
computer by simply clicking on the approp riate link and logging on.

4.1 Hardware & Software Requirements

The minimum and optimal requirements for hardware and software used to
run SPARS Web are given below.

Platform Minimum Requirements to Recommended Requirem ents
Run SPARS Web Enabled to Run SPARS Web Enabled
Application Application
I CcPU R Pentium -class processor i 1 I Pentium -class processor i 1.8
GHz or faster GHz or faster
I Memory 3 128 MB I 512 MB
I Disk R 10 GB I 20 GB
I Network 3 56k dial -up connection to I Broadband connection to
Internet Internet
I Operating R Windows 2000 (any edition), I Windows 2000 (any edition),
System or or
R  Windows XP (any edition), I Windows XP (any edition),
R Windows 2003 (any edition) , || Windows 2003 (any edition)
R Windows 2007 (any edition), i Windows 200 7 (any
or edition) , or
R Windows Vista (any edition) i Windows Vista (any edition)
I Software 3 Microsoft Internet Explorer 6.0 I Microsoft Internet Explorer
SP1 or SP2, Internet Explorer 6.0 SP1 or SP2, Internet
7.0 Explorer 7.0
R Sybase Appeon ActiveX I Sybase Appeon ActiveX
Accelerator (automatically Accelerator (automatically
dow nloaded to the client downloaded to the client
browser when running the browser when running the
SPARS web enabled SPARS web enabled
application) application)
I Adobe Acrobat Reader 6.0
(for viewing printed PDF
DataWindows or reports)
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4.2 Adjust Desktop Display Settings

Your desktop display should be set to 1024 X 768

If your display is not set to 1024 X 768 , follow these instruc  tions:
1. Right -click inside the Windows desktop and select Properties
2. Selectthe Settings tab.
3. Note your current  Screen resolution  in case you need to reset it later.
4. More the Screen resolution slide barto 1024 X 768 .
5. Click Apply . The screen will be rese t.
6. Click Yes.
7. Click OK.

4.3 Adjust Temporary Internet Files and Caching

U Delete all temporary files stored in the Internet Explorer cache:

1. Open Internet Explorer.
2. Select Internet Options on the Tools menu.
3. Selectthe General tab.
4. Depending on the Interne  t Explorer that you have, do the
following:
0 Internet Explorer 6.0
e Clck Del et e Finthe gé&mporary Internet
Files section.
0 Internet Explorer 7.0
e Click Del et &é&e Browsing History section.
e Click Del et e Finthe gé&mporary Internet
Files section.
5. Click OK.

U Verify settings for temporary internet files within Internet
Explorer and set up file caching:

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.

3. Selectthe Advanced tab. Scroll down to the Security section
and make sure th at Empty Temporary Internet Files folder
when browser is closed optionis NOT checked.
Selectthe General tab.

Depending on the Internet Explorer version that you have, do
the following:

ok
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0 Internet Explorer 6.0
e Click Sett i n @mteé Temporary Internet F iles
section.
e Selectthe Automatically button to check for
newer versions of stored pages.
0 Internet Explorer 7.0
e Click Set t i n om¢é Browsing History section.
e Selectthe Automatically button to check for
newer versions of stored pages.

6. Verify thatthe  Amount of Disk Space to Use is set to no less
than 200MB.
7. Click OK.

4.4 1f Running SPARS Web via a Proxy Server

If you are running SPARS Web through a Proxy Server, you must ensure that
the Advanced Setting  HTTP 1.1 through proxy connections remains
enabled.

NOTE: These instructions are only necessary if a Proxy Server is used

1. Open Internet Explorer.

2. Select Internet Options on the Tools menu.

3. Selectthe Advanced tab.

4. Scrolldowntothe HTTP 1.1 Settings section.

5. Select Use HTTP 1.1 ifitis not curre ntly selected.

6. Select Use HTTP 1.1 through proxy connections if it is not
currently selected.

7. Click Apply andthen OK.

4.5 Adjust Internet Security Settings

In order for SPARS Web to be set up on your machine, you must make sure
that your internet securi ty is set correctly. SPARS Web uses a version of
Appeon (5.0 Xcelerator) and other functions that require specific security
settings.

Click Cust om L e atéé bttom of the box.

The following settings must be in place to set up SPARS Web. Your
computer might already have these selections in place, depending on

the security level that you have set. Additionally, the se options may

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.
3. Selectthe Security tab.

4. In the Web Content Zone area , Select Internet
5.

6.
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or may not be available to you depending on the Internet Explorer
version or Service Pack that you have:

o Download signed ActiveX controls T select Enable .

o Download unsigned ActiveX controls I select Prompt

o Initialize and script ActiveX cont rols not marked as safe T select
Prompt

0 Run ActiveX controls and plug  -ins T select Enable .

0 Script ActiveX controls marked safe for scripting T select
Enable .

o File download 171 select Enable .

o0 Active scripting T select Enable .

0 Internet Explorer 6.0
¢ Allow pa ste operations via script T select Enable .
¢ Allow active content to run in files on My Computer T
select Enable .
o0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted
windows 1 select Enable .

7. Click OK when the new security settings have been selected. Some of
these settings will be re  -adjusted after Appeon is installed in your
computer.

4.6 Adjust Trusted Sites Security Settings

You must make sure that your fAtrusted siteso
SPARS Web uses a version of  Appeon (5.0 Xcelerator) and other functions
that require specific Atrusted sitesd securit)

Click Custo m L e v eadt the bottom of the box.

If available, make sure that the following settings are selected. Your
computer might already have these selections in place, depending on
the security level that you have set. Additionally, these options may
or may not be available to you depending on the Internet Explorer
version or Service Pack that you have:

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.

3. Selectthe Security tab.

4. Inthe Web Content Zone area, select Trusted Sites
5.

6.

o Download signed ActiveX controls T select Enable .

o Download unsigned ActiveX controls T select Prompt

o Initialize and script ActiveX controls not marked as safe T select
Prompt

0 Run ActiveX controls and plug  -ins 7 select Enable .

0 Script ActiveX controls marked safe for scripting T select
Enable .
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o File download 71 select Enable .
0 Active scripting T select Enable .

0 Internet Explorer 6.0
¢ Allow paste operations via script T select Enable .
e Allow active content to run in files on My Computer T
select Enable .

0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted
windows 1 select Enable .

7. Click OK when the new security settings have been selected. Some of
these settings will be re  -adjusted after Appeon s installed in your
computer.

4.7 Adjust Additional Trusted Sites Settings

Open Internet Explorer.

Select Internet Options on the Tools menu.

Selectthe Security tab.

In the Web Content Zone area, s elect Trusted Sites

Click the Sites button.

Make sure that the following web addresses are included in your
Websites box:

ogswWNE

o http://*.ag4l.dnrag.state.ia.us
o http://ag4l .dnrag.state.ia.us
o0 http://ag48.dnrag.state.ia.us/spars

7. If they are not, you must add them to your Trusted Sites:
o First, make sure that Require server verification (https) for
all sites in this zone is not checked. Uncheck this field if
necessary.

o For each of the above web addresses, do the following (one
address at a time):

e Type the web addressin  Add this website to the zone
field.
e Click the Add button.

8. When all the web addresses have added, click the Close button.
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http://*.aq41.dnraq.state.ia.us/
http://aq41.dnraq.state.ia.us/
http://aq48.dnraq.state.ia.us/spars

4 .8 Check Version of Jscript.dll

You must make sure that the version of jscript.dll - on your PC is the correct
version.
1. In Windows Explorer open the \WINNT \system 32 folder.
2. Scroll down and locate the jscript.dil  file.
3. Right -click on thi s file name and select  Properties
4. Selectthe Version tab. The version must be at least 5.6.xxxxx . If
the version number is older than 5.6.x.xxxx (a smaller number),

download the newer version at:

http://www.microsoft.com/downloads/details.aspx?FamilylD=c717d94
3-7e4b -4622 -86eb -95a22b832caa&DisplayLang=en

4 .9 Disable Internet Anti -popup/Anti  -Virus Software

In order to have  Appeon correctly installed in your computer, anti - popup
software must be disabled. After installation, the anti - popup software can be
enabled. Additionally, it is recommended that your anti -virus software be
temporarily disabled until you have completed the SPAR S installation. Once
you have completed the installation, the anti -virus software may be enabled.

4 .10 Install Appeon

1. Open Internet Explorer.
2. On the web browser, type this address:
http://ag48.dnrag.state .a.us/spars
3. If the download does not automatically start, you should be directed to
a page to manually install the application. You may need
administrator rights on your computer to install the Java applet
needed to connect you to SPARS Web.
4. When prompt ed, choose the following:
o Install ActiveX
0 Trust this site
o Always allow popups from this site
5. When the installation is complete, close Internet Explorer.

4.11 Re -adjust Internet Security Settings

Click Cust om L e atthé bibttom of the box.
Make the following security setting selections:

1. Open Internet Explorer.

2. Select Internet Options on the Tool s menu.
3. Selectthe Security tab.

4. Inthe Web Content Zone area, select Internet
5.

6.
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http://www.microsoft.com/downloads/details.aspx?FamilyID=c717d943-7e4b-4622-86eb-95a22b832caa&DisplayLang=en
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o Download signed ActiveX controls T select Prompt
o Download unsigned ActiveX contro Is i select Disable

o Initialize and script ActiveX controls not marked as safe i select
Disable

0 Run ActiveX controls and plug  -ins T select Enable .

o Script ActiveX controls marked safe for scripting T select
Enable .

o File download 71 select Enable .
0 Active scr ipting T select Enable .

0 Internet Explorer 6.0
e Allow paste operations via script T select Enable .
e Allow active content to run in files on My Computer T
select Enable .
o0 Internet Explorer 7.0
e Allow websites to prompt for information using scripted
windows 1 select Enable .

7. Click OK when the new security settings have been selected and then
click Yes to accept the new settings.

4.12 Re -adjust Trusted Site Security Settings

1. Open Internet Explorer.
2. Select Internet Options onthe Tools menu.
3. Selectthe Securit y tab.
4. Inthe Web Content Zone area, select Trusted Sites
5. Click Cust om L e atéé bbttom of the box.
6. Make the following security setting selections:
o Download signed ActiveX controls i select Prompt
o Download unsigned ActiveX controls i select Disable
o Initialize and script ActiveX controls not marked as safe i select
Disable
0 Run ActiveX controls and plug  -ins T select Enable .
0 Script ActiveX controls marked safe for scripting i select
Enable .
o File download 71 select Enable .
0 Active scripting T select Enabl e.

0 Internet Explorer 6.0
¢ Allow paste operations via script T select Enable .
¢ Allow active content to run in files on My Computer T
select Enable .
0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted
windows 1 select Enable .
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7. Click OK when the new security settings have been selected and then
click Yes to accept the new settings.
8. Close Internet Explorer.

4 13 Create a SPARS Web shortcut

Creating a SPARS Web shortcut using the correct URL will ensure your access
to the Appeon logging screen regardless any SPARS upgrades installed by the
DNR.

1. Right -click inside the Windows desktop and select New .

2. Select Shorcut

3. Inside the text box, type the following location:
http://ag48.dnrag.sta te.ia.us/spars

4. Click Next .

5. Inside the text box, type: SPARS Web

6. Click Finish

7. Nexttime you need to access SPARS Web, double -click on this
shortcut.
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5.0 Running SPARS Web after
Installation

- All Users

5.1 Accessing SPARS Web

1. Openinternet Explo rer. Make sure any anti  -popup software is disabled
while working in SPARS Web. This will allow you to see all the screens
used in SPARS Web. (You do not need to worry about this if during the

Appeon installation, you chose ths inal ways
site 0).

2. Openthe SPARS website: http://ag48.dnrag.state.ia.us/spars This link
will direct you to the web page where the Appeon log in resides:

http://ag4 _ 1.dnrag.state.ia.us/spars .htm

3. Usethe Appeon log-in screen (shown below ) to e nter the User Name
and Password given to you by the AQB, or by a Facility Administrator,
or a Facility Super User

Please Login

State Permitting and Air
Reporting System

Lenin] [ tegn | Figure 5.1 i Appeon
Password: I Exit | Log-In Screen
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4. A Welcome Window will appear. Close this window. If you do not want
this window to appear every time you open SPARS Web, unclick the
Show welcome at startup box.

5. The following menu  becomes available

IFiIe Reports  Sike Management Security  Window  Help

| 2 W

Figure 5.2 7 SPARS Web Menu

6. You are now ready to work in SPARS Web.

5.2 Working in SPARS Web é . Issues to Consider

5.2.1 SPARS Web Speed

Obviously, SPARS Web speed will not be the same at every facility. The
following factors influence the speed at which SPARS Web will work :

& Connection type and speed (dial up, DSL, Cable, Network)

& Firewall and security p  rotocols (blocking ports or IP addresses,
scanning data packets, restricting data download/upload speeds, either
by Facility, Corporate, or Internet Service Provider)

& Network issues including, but not limited to;

o Traffic load at the Facility, ICN (state n etwork), or IDNR
o Routing of data between the Facility and Corporate
headquarters in other states/regions and IDNR

& Client workstation setup for computer processor speed, amount of
memory, cache size, programs running, virus scanning during use of
SPARS appl ication and other items which degrade computer
performance.

5.2. 2 SPARS Web Time -Out

A SPARS Web session is time d-out at 2 hours from its start

Even though SPARS Web saves your work automatically, certain updates and
changes do not take place unless you save them manually. Therefore, try to
save your work regularly to avoid losing information.

After being timed -out, you canlog right backinto SPARS Web.
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5.2. 3 Viewing Previously Submitted Applications/Inventories

SPARS Web users cannot freely navi gate through applications and inventories
previously submitted to the AQB

The preferable way to view information on  previously submitted applications
and inventories is as follows:

1. Onthe Query Tool, double -click on the applicable application or
invento ry.

2. Click on the print -preview icon . The appropriate list of forms is how
ready for viewing and printing.

5.2. 4 When to use the Facility Super User role

As described in Section 3.0, Facility Super Users cannot create applications
and inventories; howeve r, they can edit or delete them as long as they are in
INDUSTRY Phase.

This user role is most suited for project managers at consulting firms who will
review the work done for a facility by other members of the firm. As a Facility

Super User, a project ma  nager can create the number of Facility Users
needed to complete  the work.

5.2. 5 Handling Database Messages

As you work with SPARS Web, you will find that sometimes the database will
give you messages in response to what you have or have not done.

There are two types of database messages: (1) database errors and (2)
warning errors.

(1) Database Errors . These types of messages are displayed when a
certain action has:

U Locked one or more of the database tables
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X]

State Permitting and Air Reporting System

@ 4 database error has occurred.

Database error code:; -3

Figure 5.3 1 Database Error Example 1:

Tables are locked
Database error message:

Fow changed between retrieve and update,

Mo changes made to database,

LPDATE CP_COMSTRUCT _APP_STATISTICS SET construct_application_rid = 26518, site_id = 100000001525,
project_tvpe = "STAMDARD', action_count = 1, permit_count = 1 WHERE construct_application_rid = 26518 AMND
site_jid = 100000001525 AND project_Fype = 'STANDARD' AMD ackion_count = 1 AND permit_count = 1

(]9

U Violated one or more of the database business rules

‘

Figure 5.4 i Database Error Example 2:
Incorrect Access of a Submitted Inventory

\i’) Row changed between retrieve and update,

Mo changes made to database,

update E_PROC_OPERATING SCHEDLLES se SITE_ID = ? YEAR_NO = 7 where PROCESS RID =7 and SITE_ID = 7 and YEAR_NO = 7 and
BEGIN_MONTH_NO = 7 and END_MONTH O = 7

oF

NOTE : In order to avoid the error shown in Figure 5.4, the print -preview
feature of SPARS must be used to see the information contained in an
application or inventory already submitted to the AQB.

In either ¢ ase, the immediate course of action is to use the Task Manager to
close SPARS Web (see Figure 5.5). NOTE : In order to view the Task
Manager window, press  Ctrl - Alt - Delete
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El Windows Task Manager

File ©Options Wiew Sindows Help

Applications | Processes | Performance | Metwarking |

Task Status

@JEDDE Title ¥ Inventory SPARS Training.doc - ... Running

W Error 918, doc - Microsoft Word Running

bDatabase Errors Running

@Rachel's SPARS Training Aid- 2008.doc - Micr,,.  Running

7} http: /192,165,134, 14Z - For Development U, .. RNl

@.ﬁ.ppenn - Microsoft Internet Explorer Running
Figure 5.5 i Closing
SPARS Web

L |

End Task ” Switch To H Mew Task,., ]

In addition to closing SPARS Web, you should call us to let us know that a
dat abase error occurred while you were working on the SPARS application.
We will need to know what you were doing when the error happened. We
will then guide you on what you need to do next.
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(2) Warning Errors . These types of messages are d isplayed in instances
such as:

U When data needs to be refreshed before you can proceed with your
SPARS work. In this case, you will need to close that particular
window and open it again.

- | J “ou are nok authorized to perform this operation

Ok

Figure 5.6 T Warning Error Example 1: SPARS has not recognized the newly created equipment

U When one or more database rules have been violated.

- Cwuplicate record Found _ - ,
Figure 5.7 7 Warning Error Example

2: SPARS does not allow the

ke I for units, points, monitoring, or
control eq uipment.

duplication of  records, such as IDs

Warning errors allow you to correct the problem and continue working
without having to close SPARS Web.

Sawve Failed

"j Mo changes vwere made ko Ehe database.

Error: PFc_lLipdate Failed

L]

Figure 587 After c¢clicking AOKO SPARS Web allows you to
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52.6 Dod6s and Dondéts of SPARS Web Work

Do review a SPARS printout of your most recent Inventory.

Do gather all the necessary information before starting working in your
inventory.

Do review and update Site Management before creating your inventory in
the Application Query Tool.

Do add new Points , Units , Control , or Monitor equipment in Site
Management

Do submit your inventory through SPARS Web if SPARS was used to create
and complete it.

Do call us when getting any database errors.

D o n &delete any Points , Units , Control , or Monitor equipment in Site
Management.

D o n &delete or modify any ~ PointIDs , UnitIDs , Control IDs , or Monitor
IDs in Site Management.

D o n &eteate new  Points , Units, Control , or Monitor equipment in the
inventory. (Do this in Site Management.)

D o n Gstibmit a hardcopy of your inventory if it was created and completed in
SPARS Web.

D o n deave your inventory in the INDUSTRY Phase. Please submit it
electronically to  the AQB.

D o n &delete a Standard Classification Code (SCC) number unless it was
entered by mistake.
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6.0 Changing a Password

- All Users

Passwords are automatically generated by the SPARS data management
system and may be changed after accessing the SPARS Web application.
Once the user logs into the SPARS Web application, the following window
opens:

2 http:/faq41.dnraq.state.ja.us:8080 - State Permitting and Air Reporting System - Microsoft Int... [
File Reports Site Management BEENEWN ‘Window  Help

Change Passward

Figure 6.1 T Facility Administrators and Facility Super

Users have two options in the Security pull -down menu:
Change Password _and Facility Users . All other users have
only one option: ~ Change Password .

To change a password,  you must choose the  Change Password  option .

SPARS Web : Change Password 2

Login ID: |CURRENT USER
0ld Password - ||

New Password : I

Re-type New Password : I

| OK I Cancel

Figure 6.2 i Change Password Window

Inthe Change Password window, enter your current

then enter twice the new password. Click OK to set the new password. Click
Cancel to exit without changing the password. Passwords must consist of a
minimum of six characters. No special charac ters are allowed except for a

single underscore; the underscore cannot be the first character in the

password.
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7.0 Managinga FacilityUser 6s SPARS
Web Account

- Facility Administrators and Facility Super
Users Only

Figure 6.1 in Section 6.0 shows th e Facility Users option in the Security pull -
down menu. This option only appears for Facility Administrators and Facility
Super Users and allows them to create new users, delete users, and edit user
information, including the SPARS Web role assigned to th e user.

7.1 Creating a New Facility User
To create a facility user:

7.1. 1 From the main menu, select Security and then choose Facility Users
The Facility Users window opens:

File  “iew Reports Site Management  Security  Window  Help
£ [ Hi4 « » »p

:SPARS Web : Facility Users (=13
Facility Users| Details ]

All Users | ActiveUsers|

User ID First Name Last Name Role Name add User

FADRIMI Frank Administratar Facility &dministrator

TESTSUPER test SLPEr User Facility Super User
- — Delete User
ROFFICI Fonald Official Facility *iewer

ATESTER Abernathy Tester Facility Uszer

CONSULTT Consultant Mumber 1 Facility User Rsset Password

[

Figure 7.1 7 Facility Users Window
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