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Introduction

Facilities not subject to the Title V Operating Permit Program are known as minor
sources. These sources are required to submit emissions inventories every three
years. For the purpose of collecting emissions inventories from minor sources and

portable plants, t he State of lowa is divided into thirds (eastern, central, and
western) .*
The purpose  of thisman ualistoexplainhow youcan use the | owa DNROS

Permitting and Air Reporting System (SPARS) to submit an electronic copy of your
f a c i |Iminbrydurge emissions inventory.

To this end, t his manual thoroughly describes the five steps of t he SPARS Web
submittal process: (1) Updating the f a c i Isitetinfodnation; (2) Creating the
inventory; (3) Completing the inventory; (4) Reviewing the inventory; and (5)

Submitting the inventory.

It is important to remember, however, that preparing before working in SPARS Web
is essential to facilitate a successful submittal process. This preparation may
include gathering the following materials:

1. Acopy of the last inventory that your facility submitted;

2. Copies of your construction permits, especially those that you received after
your facilityés | ast inventory submittal,;
3. Construction, installation, and start -operation dates for any emission points,

emissions units, control equipment, or monitoring equipment that started
operation after the last invent ory was submitted ;
4. Cease-operation dates for any emission points, emissions units, control

eguipment, or monitoring equipment that discontinued operation after the
last inventory was submitted;
5. Total amount of each raw material used by your f aenidsionsy 6 s

units/processes during the Inventory Year;
6. Emission factors to calculate potential and actual emissions for emission

units/ processes that were not includend i n
7. Electronic documents to be attached to your new electr onic inventory.

Once your inventory has been submitted using SPARS Web , there is no need to
send a hard copy to the lowa DNR. It might be useful, however, to print a copy of

your electronic inventory to keep it at your facility for easy access and to be used
as a reference when completing your next inventory.

! The DNR6 s ¢ uminorsaurce emissions inventory submission schedule is as follows: For Western lowa, the
Inventory Year is 2008 and the due date is May 15, 2009. For Eastern lowa, the Inventory Year is 2009 and the
due date is May 15, 2010. For Central lowa and Portable Plants, the Inventory Year is 2010 and the due date is

May 15, 2011.
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1.0 Definitions and Abbreviations

Actual Emissions T Air emissions calculated using the e missionunit 6 s act ual
operating hours, production rates, and guantities of materials processed, stored, or
combusted for the calendar year

Ammonia (NH3 ) i NH3, also known as anhydrous ammonia, is a colorless,

highly irritating gas with a pungent, suffocating odor. About 80% of the ammonia
produced by industry isu  sed in agriculture as fertilizer. Ammonia is also used as a
refrigerant gas, for purification of water supplies, and in the manufacture of

plastics, explosives, textiles, pesticides, dyes, and other chemicals. Exposure to
high concentrations of ammonia i n air causes immediate burning of the nose,

throat, and respiratory tract.

Appeon 1 A tool used to deploy entire PowerBuilder applications to the Web.
Appeon consists of three parts: a developer, a server, and a server web
component.

Application Query Tool T A Datawindow which is used to access, view, create,
edit, or delete electronic documents found in SPARS.

AQB 1 Air Quality Bureau . This bureau administers DNRO6s a

AQ B plant number i A seven -digit identifier generated by the AQB Records
Center for sources of air pollution

Carbon Monoxide (CO) 1 COisacolorless, odorless gas that is formed when
carbon in fuel is not burned completely. CO is poisonous even to healthy people at

high levels in the air. It can affect the central nervous system and people with
heart disease.

Client/server - A description for applications that have a local (client) user

interface but access data on a remote server. The application distributes the work

between the local mac  hine and the server, depending on the strengths of the front -
end and back -end products.

Control Equipment (CE) 17 A CEis adevice or system that collects or destroys
one or more air pollutants from a polluted gas and releases the cleaned gas to the
atmosphere through  one or more emission point s.

Criteria Pollutants i These refer to six air pollutants commonly found all over the
United States. They are particulate matter, ground -level ozone, carbon monoxide,
sulfur oxides, nitrogen oxides, and lead.
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Data Acquisition System (DAS) i A DAS is a device designed to measure and
log parameters such as temperature, humidity, pollutant concentration, volume,
opacity, etc.

Data Window 1 A DataWindow is a custom object that is used to retrieve, present,
and manipulate data from a database. The DataWindow object is unique to
PowerBuilder.

DNR Phase 1 Indicates the status of a SPARS electronic document that is
currently being completed or modified by an AQB user.

Emissions Inventory T Alisting, by source, of the amounts of pollutants
actually or potentially discharged over a period of time T usually annually.

Emission Factor I The relationship between the amount of pollution produced
and the amount of raw material processed or number of product units produced.

Emissions Unit (EV) T An EU is the equipment or process that generates
emissions of regulated air pollutants. Emissions units may be grouped for reporting
potential and actual emissions only if the emissions units are identical and they
exhaust to the same emission point.

Emission Point (EP) T An EP is a stack or vent through which effluent gases
along with any air pollutants are discharged to the atmosphere.

Facility Administrator I Anindividual who receives access to SPARS in order to
manage SPARS user accounts for his/ her companyo
facility administrator may also be the responsible official for his/her company.

Facility User T An external SPARS user with the ability to create, delete, update,
and review SPARS electronic documents while in the INDUSTRY phase.

FINAL Phase 1 Indicates the status of a SPARS electronic document that has
been reviewed and approved in its entirety by the AQB.

Fugitive Emissions T Air emissions which are not released through stacks or
vents, such as unpaved plant roads, outdoor storage piles swept by the wind,

surface mining, rock crushing, leaks in plant equipment such as valves, pump seals,
flanges, sampling connections, etc.

Ground -levelOzone 1 Ground-l evel ®d ddbane is not emitted di
air, but is created by chemical reactions between oxides of nitrogen (NOx) and

volatile organic compounds (VOC) in the presence of sunlight. Emissions from

industrial facilities and electric utilities, motor vehic le exhaust, gasoline vapors, and
chemical solvents are some of the major sources of NOx and VOC.
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Hazardous Air Pollutants (HAPS) T HAPs are those pollutants that are known or
suspected to cause cancer or other serious health effects, such as birth defects or
adverse environmental effects.

HTML T Hyper Text Markup Language . The authoring language used to create
documents on the World Wide Web.

INDUSTRY Phase T Indicates the status of a SPARS electronic document that is
currently being  completed or modified by a facility user.

INITIAL Phase T Indicates the status of a SPARS electronic document that has
been submitted to the AQB and it is ready for review by AQB users.

Inventory Year I The year for which the actual air emissions from t he entire
facility are calculated.

lowa DNR 1 lowa Department of Natural Resources . Government agency
responsible for maintaining state parks and forests, protecting the environment,
and managing energy, fish, wildlife, land, and water resources in lowa.

Lead (Pb) 71 Pb isa metal found naturally in the environment as well as in
manufactured products. The major sources of lead emissions have historically been

motor vehicles (such as cars and trucks) and industrial sources. Depending on the
level of exposure, lead can adversely affect the nervous system, kidney function,

immune system, reproductive and developmental systems, and the cardiovascular

system.

LEGAL Phase 1 Indicates the status of a SPARS electronic document th atis
currently being reviewed by an lowa DNR attorney to determine whether requests
for data confidentiality meet legal requirements.

Nitrogen Oxides (NOx) T NOx is the generic term for a group of highly reactive
gases, all of which contain nitrogen and oxygen in varying amounts. Many of the
nitrogen oxides are colorless and odorless. However, one common pollutant,

nitrogen dioxide (NO2) along with particles in the air can often be seen as a

reddish -brown layer over many urban areas. NOX is one of the main ingredients
involved in the formation of ground -level ozone, which can trigger serious
respiratory problems. Among several other concerns, NOx contributes to formation

of acid rain and it reacts to form toxic chemicals.

North American Industry Classification System (NAICS) I The NAICS is
a six -digit code used by business and government to classify and measure

economic activity in Canada, Mexico, and the United States. The first five digits are

generally the same in all three countries. The las t digit designates national

industries. The first two digits designate the largest business sector, the third digit

designates the subsector, the fourth digit designates the industry group, and the

fifth digit designates particular industries.
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Oracle Data base 1 Itis arelational database management system developed by
Oracle Corporation.

Particulate Matter (PM) 1 PM is a complex mixture of extremely small
particles and liquid droplets. Particle pollution is made up of a number of
components, includinga  cids (such as nitrates and sulfates), organic chemicals,
metals, and soil or dust particles. The Environmental Protection Agency groups
particle pollution into two categories:

e Al nhal able coarse particles, 0 such as those

indu stries, are larger than 2.5 micrometers and smaller than 10 micrometers
in diameter.
e AFine particles, 0 such as those found in
in diameter and smaller. These particles can be directly emitted from
sources such as forest  fires, or they can form when gases emitted from
power plants, industries, and automobiles react in the air.

PDF 1 Portable Document Format . A file format which captures formatting
information from a variety of desktop publishing applications.

Phase Codes i1 Codes used in SPARS Web to indicate the submittal and
completion status of all applications and inventories.

PIN T Personal Identification Number . This Anumberd consi sts
numbers and it is used to submit electronic documents to the AQB using SPARS
Web.

Potential Emissions T Air e missions calculated assuming that the emission s
unit is running at maximum capacity while operating at the maximum hours of

operation under its physical and operational design. Usually, maximum hours of

operation are 8,760 hours per year, unless limitations on hours of operation have

been incorporated within a construction permit or an enforcement order for that

equipment.

PowerBuilder T A computer application development system that includes tools
for drawing the user interface and reports and accessing database content.

Responsible Official I Anindividual who receives an electronic signature device
created by the AQB  and uses it to submit electronic documents through SPARS
Web. fiResponsible Official 6 means one of the following:

1. For a corporation: a president, secretary, treasurer, or vice -president of the
corporation in charge of a principal business function, or any other person who

performs similar policy or decision -making functions for the co rporation, or a duly

authorized representative of such person if the representative is responsible for the
overall operation of one or more manufacturing, production, or operating facilities
applying for or subject to a permit and either:
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e The facilities employ more than 250 persons or have gross annual sales or
expenditures exceeding $25 million (in second quarter 1980 dollars); or

e The delegation of authority to such representative is approved in advance by
the permitting authority.

2. For a partnership or sole proprietorship: a general partner or the proprietor,
respectively;

3. For a municipality, state, federal, or other public agency: either a principal
executive officer or ranking elected official. For the purposes of this chapter, a
principal executive officer of a federal agency includes the chief executive officer
having responsibility for the overall operations of a principal geographic unit of a
the agency (e.g., a regional administrator of EPA); or

4. For Title IV affected sour ces:

¢ The designated representative insofar as actions, standards, requirements, or
prohibitions under Title 1V of the Act or the regulations promulgated
thereunder are concerned; and

e The designated representative for any other purposes under this chapter
the Act.

REVIEW Phase T Indicates the status of a SPARS electronic document that is
currently under review by the AQB.

Site Management T A DataWindow used to access and edit the following
facilityés information: name, quatitgcassification,
plant number, equipment identification, equipment description, name and

addresses for its contacts, latitude, longitude, UTM coordinates , etc.

or

mai l i ng

Source Classification Codes (SCCs) T The Environmental Protection Agency

uses SCCs and area and mobile sources (AMS) codes to classify different type of
anthropogenic emission activities. SCCs have 8 digits for point sources, while AMS
codes have 10 digits, and someti mes i nc
character. The codes use a hiera rchical system in which the definition of the code
gets increasingly more specific as you move from left to right.

l ude a |

SPARS i State Permitting and Air Reporting System . An Oracle database with a
PowerBuilder front -end used to receive and store air quality e lectronic documents.
SPARS Access Request Form for Facility Administrators i A form

required by the AQB to be completed and
will be responsible for managing SPARS user accounts for said facility. Only facility
emplo yees may request a SPARS Facility Administrator account.

submitt
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SPARS Access Request Form for Responsible Officials T A form required
by the AQB to be completed and submitted by
responsible for submitting electronic documents using SPARS Web. Only the
facilityds Responsible Official may request

SPARS Site ID T Atwelve -digit number generated by SPARS.

SPARS Web T An application that gives external users the ability to access
SPARS data and submit electronic documents to the AQB using the internet.

Standard Industrial Classification (SIC) Code T The SIC code is a four -
digit code used to categorize industries in terms of the nature of their business.

Sulfur Dioxide (SO 2) T SO, belongs to the family of sulfur oxide gases. SO 2
contributes to respirat  ory illness and aggravates existing heart and lung diseases.
It also contributes to the formation of acid rain.

TIFF T Tagged Image File Format . One of the most widely supported file formats
for storing bit -mapped images on personal computers.

UTM T Universal Transverse Mercator . The UTM coordinate sy stemisagrid -based
method of specifying locations on the surface of the Earth.

Volatile Organic Compounds (VOCs) i VOCs are compounds that have a
high vapor pressure and low water solubility. Many VOCs are human -made
chemicals that are used and produced in the manufacture of paints,
pharmaceuticals, and refrigerants. VOCs have been found to be a major factor to
ozone, a common air pollutant which has been proven to be a public health hazard.
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2.0 Getting to know SPARS Web

As mentioned before,  the main objective of this manual is to ensure that  you

acquire the necessary knowledge to submit your minor source  emissions inventories
using SPARS Web. The first step in accomplishing this objective is to learn what
SPARS Web is, what it does, and how it communicates with you

2.1 What is SPARS Web?

The State Permitting and Air Reporting System is composed of an Oracle database
and a PowerBuilder interface to access the contents of this database . PowerBuilder
has a native data -handling object called = a DataWindow, which can be used to

create, edit, and display data from a database. SPARS Web has two main

DataWindows: Site Management and the Application Query Tool.

2.1.1 Site Management

The Site Management DataWindow (see Figure 2.1) allows the user to access
information such as facility name, AQB plant number, SPARS site ID, location,

address, responsible official contact information, equipment identification and

description, latitude, longitude, UTM coordinates, etc. It also allows the user to edit
certain information, such us description and specification for emission units,

emission points, control equipment, and monitoring equipment.

Select Site ID: | _v| Select Site Name: Ra.CHEL'S ADVENTURELAND =
Query Site Information | Site 1D: 100000026768 Name: [RACHEL'S ADVENTURELAND
Respanzible Offical tailing Address Parent Address |
Site and Location lOtherInformatiDn ] Business Description Comments

* Company/Site Mame: |RACHEL'S ADVERTURELAMD

* County: |F|O|_K j
Address 1: [1500 FULLER RD
Address 2: |
City: \WEST DES MOINES [
State: ||, - Zip Code: 50255 EIQ Ma: 52—9999

UTH Zone Ho.: |15 - UTH Easting Amt Meters: |:—162 361 UTH Horthing Amt Meters: |4 510,751
L atitude: |H1 B Longitude: |:93_?5

Facility Type Facility ID
D 77-02-399

Paints Units
Contral t aritor
Figure 2.1 1 Site Management DataWindow
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2.1.2 Application Query Tool

The Application Query Tool DataWindow (see Figure 2.2) allows the user to access,
view, create, edit, review, and delete 2 electronic applications and inventories. It
also gives users the ability to submit these documents to the AQB when following

the SPARS submittal process.

Site ID: | _»| Site Name: [RACHEL'S ADVENTURELAND I e
EIQ No: - City: «| [the information to
) | J | J find items which are
Permit Ho: | j County: | ﬂ similar to what you
o . typed [ie. Facility®
Facility 1D: | j Project Ho: - ® And O Or vped [ V)
All Applications/Questionnaire
O perating Applications Fart 2 Applications Title ' Cuestionnaires Minor Source Questionnaires Construction Applications
Create Operating App Create Part 2 App Create Title % EIQ Create Minor Source EIQ Create Construction App
Clear Querny Cancel

Fig ure 2.2 i Application Query Tool

Another useful SPARS DataWindow is the Report Interface (see Figure 2.3), which

all ows users the creation of sever dahclity eWide t s .
Air Emission Summary , 0 | i sftasc itlpoengab €missions reportedin INV -3

and the actual emissions foundin INV -4. Atthe top of each page, this report

includes the Inventory Year for each emissions inventory stored in SPARS.

2 Only applications and inventories in the INDUSTRY Phase may be deleted.
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Report Categones

List of Reports for the Category Selected

List of Saved Reports

FACILITY

DOPERATING

COMPLETEMESS REFORT -- LISTS MISSING FIELDS

FACILITY WIDE AR EMISSION SLM -- DISPLAYS THE

MINOR EMISSICON [NYERTO

MAJOR SOURCES INWENTC

List of Parameters for Report: FACILITY YWIDE AIR EMISSION SR Click on "..." to View Pick List

Parameter

Required Yalue |

v Site 1D

Sorting ¥alue:

Bun Repart

Filtering ¥alue:

Figure 2.3 T Report Interface

2.2 What does SPARS Webdo *?

The State Permitting and Air Reporting System was first developed as a multi -user
client/server database available only to AQB staff. The DNR also devel
Cliento software to be downloaded to individ

In February 2006, the Appe on system was used to deploy the PowerBuilder

interface to the Web, thus making SPARS web -enabled. As aresult of the SPARS
web-enabl ement , the ASPARS Cliento software i s
downl oaded onto external customers6é computers.

As a web -enabled database, SPARS Web  allows facilities to:

1. Access p ermit applications  and emissions data electronically.

2. Create the following:

Construction permit applications

Title V operating permit applications

Minor Source emission s inventories, and
Title V annual emission s inventories

O O OO

3. Submit these applications and inventories to the AQB via the web
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4. Reuse existing electronic information to create new applications or modify
current applications.

5. Attach supporting documentation in Excel, PDF, Word, TIF, JPG, DWG, or HTML
formats.

6. Receive p rompt confirmation that applications and inventories have been
received by the AQB.

2.3 How does SPARS Web communicate with its users?

As you work with SPARS Web, you will find that sometimes the database will
communicate with  you through database errors or warning messages in response to
what you have or have not done.

(1) Database Errors . There are several reasons why SPARS will send you
database errors and there are several ways in which these errors will be displayed.
Figure s 2.4 and 2.5 illustrate two of these database errors.

%]

State Permitting and Air Reporting System

@ & database error has occurred,

Database error code: -3

Database error message:
Row changed between retrieve and update.

Mo changes made to database,
UPDATE CP_CONSTRUCT _APP_STATISTICS SET construct_application_rid = 26518, site_jd = 100000001525,

project_type = "STAMNDARD', action_count = 1, permit_count = 1 WHERE construct_application_rid = 26518 AMND
site_jd = 100000001525 AMD project_tvpe = "STANDARD' AMD action_count = 1 AND permit_count = 1

Ik

Figure 2.4 7 Database Error Example 1
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j) Row changed between retrieve and update,

Mo changes made to database,

update E_PROC_OPERATING SCHEDULES set SITE_ID = 7, YEAR_NO = 7 where FROCESS _RID = 7 and SITE_ID = 7 and YEAR_NO =7 and
BEGIN_MONTH_NO = 7 and END_MONTH_NO = 7

oK

Figure 2.5 7 Database Error Example 2

Dat abase errors are considered Aterminal 0 error
they occur, the connection to the SPARS database is automatically terminated. If

you click the AOKO button on the dmrardoop besriusa d o w,
you are no longer connected to SPARS Web.

At this point, the only course of action available to you is to use the Task Manager
(see Figure 2.6) to get out of the loop and close the PowerBuilder interface. NOTE :
In order to view the Ta sk Manager window, press Ctrl -Alt -Delete

El Windows Task Manager |Z||E|rg|
File Options Yiew indows Help

Applications |F‘ru:u:esses Perfarmance | Metworking

Task Skatus
@ZDDE Title % Inventory SPARS Training.doc - ... Funning
IE_IJErn:ur 915.doc - Microsoft Ward Running
I )Database Errors Running

W Rachel's SPARS Training Aid- 2008.doc - Micr..,  Running
3 htkp:ff192.168.134. 142 - For Development L. .. JANgllll
@.ﬁ.ppenn - Microsaft Internet Explorer Funning

|

| [

End Task ] [ Switch To l [ Mew Task, .. ] I
Figure 2.6 i1 Getting out of the SPARS never -ending loop
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You can avoid receiving some of these database errors, but unfortunately, a few
cannot be avoided. Out of the database errors that can be avoided, the most

common one occurs when users try to access SPARS documents that have already
been submitted to the DNR.

For instance, i fyou open and try to navigate through the last inventory that your
facility submitted, you will get a database error and your connection to the

database will be terminated. SPARS Web does thist o avoid accidental changes  to
the data already submitted to the DNR . To stop this from happening, you must use
theprint -preview to view the information c¢ oSPARSI ned

documents that have been submitted to the DNR. 3

In regards to database errors that cannot be avoided, the most common one occurs

when users try to make changes to the information stored in SPARS for their facility
contact, responsible official, or parent company contact. This error is a sign that

the n ames associated with the facility must be cleaned up and consolidated.

To illustrate this issue, let us say that your facility contact name has been entered

into the SPARS database using different formats: (1) with middle initial; (2) without

middle initi al; (3) with a title; and (4) without a title. This time, you tried to enter

a different title for the same name, but SPARS did not allow you to. Instead, it sent

you a database error and disconnected you from the database. SPARS Web did this
to notify us (through you) that data maintenance is required to preserve the

integrity of  the database

If and when you receive a database error while updating information regarding your

facility contact, responsible official, or parent company contact, please le t us know.
We must maintain the database to ensure that the information stored in it

continues to be reliable.

% To use the print -preview, open the Application Query Tool, query for your facility and for the document type
(inventories, applications, etc) that you are interested in . Highlight the document and double -click. Click on the
print -previe w icon. The appropriate list of forms is now ready for viewing and printing.
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(2) Warning Messages . Again, there are several reasons why SPARS will send
you warning messages and there are several ways in which these messages will be
displayed. Figure s 2.7 and 2. 8 illustrate two of these warning messages

- | ;. You are nok authorized to perForm Ehis operation

]

Figure 2.7 1 Warning Error Example 1

Figure 2.8 T Warning Error Example 2

Unlike database errors, w  arning errors allow you to correct the problem and
continue working without having to close SPARS Web (see Figure 2.9)

Save Failed

‘,j Mo changes were made to the database.

Error: PFc_lLpdake Failed

]

Figure 29 i After clicking AOKO SPARS Web allows you to correct
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In theory, all warning messages can be avoided. The key is to know what to do (or
not to do) to avoid them.

One of the most common wa Youarerptaoieszedaogpers forsi: i
this operation . 0 SPARS Web sends this message in Si

1. Try to connect control equipment to a new emissions unit that has not yet
been recognized by SPARS ; or

2. Try to connect an emissions unit or control equipment to a new emiss ion
point that has not yet been recognized by SPARS.

Select Site 1D: |1 DO00OND2E7ES ﬂ Select Site Mame: | j

Query Site Information | Site 1D: 100000026765 Name: |RACHEL'S ADWVENTURELAMD

|EU-I]1 Uitz Make / Maodel Schedule Elinwy Construction Limits |
Proceszes Mornitaning Equipmentl

* Emigsion Unit ID

Control Equipment Assigned for Emission Unit 1D: |

ID's In Application Available For Site /

Control Equipment 1D Control Equipp Descnphive Name
BAG HOLISE DUST CO
BAG HOUSE DUST COL

User tried to connect control
equipment to a new emission unit not
yet recognized by SPARS. The
Emissions Unit ID must appear here.

\E) Yol are not authorized to perform this operation

Site Contral

Paints kanitar

Figure 2.10 i Warning Message (Unrecognized Emission Unit)

Course of action in both cases:

1. Click OK on the warning message window.

2. Save any changes.

3. Close the Emission Unit DataWindow or the Emission Point Data Window.
4. Open the Emission Unit DataWindow or the Emission Point Data Window.
5. Make connec tion.

Minor SourceEmissions Inventory SPARS Web Manyigersion 1.0 i
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Anot her common war ni mgplicaterscerdfguad i .sa AiThe SPARS
database does not allow duplicate information in certain fields. For instance, even

though the description of emission points can be duplicated, the emission point ID,

however, cannot .

The third warning message that users commonly receive i s: ANo parent reco
found. 0O This message is received while working
Awriitne0 a raw material t hatSPARSpualedownilistaffaw ded i n t
materials. *

4 If there is a raw material that you would like to see in the pull -down list, please contact us.
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3.0 Accessing SPARS Web

3.1 StepOne 1 Request Access

1. Identify a Facility Administrator and a Responsible Official. The Facility
Administrator is responsible for managing SPARS access for those working on

the facilityés applications and inventories.
author ity to submit applications and inventories to the AQB through SPARS.
A Facility Administrator may also be the f aci

2. Complete and submit both the SPARS Access Request Form for Facility
Administrators  and the SPARS Access Request Form for Responsible Officials
These forms are available at: http://www.iowadnr.gov/air/prof/SPARS/

Once these accounts are created, the AQB sends via certified mail the respective
SPARS access information to each Facility Administrator and each Responsible
Official. Facilities can then create, review, and submit applications and inventories

to the AQB.

3.2 Step Two T Download the Appeon plug -in
1. Open Internet Explorer. Disable any anti -popup software installed in your
computer. However, during the Appeon installation, be sure to choose
fal ways accept popu@ Jhisiwil alow youha see alsthet e
screens used in SPARS Web without first having to disable your anti -popup
software.
2. Openth e SPARS website:  http://ag48.dnraqg.state.ia.us/spars This link will

direct you to the web page where the Appeon log in resides:
http://a _g41.dnrag.state.ia.us/spars.htm

3.3 Step Three 1 Login

1. Usethe Appeon log-in screen (see Figure 3.1 ) to e nter the User Name and
Password givento you by the AQB or by a Facility Administrator
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Please Login

State Permitting and Air
Reporting System

User ID: I | Login l
Password: I Exit |

Figure 3.1 7 Appeon Log -In Screen

2. After logging in, the SPARS Welcome Window opens. Close this window by
clicking onthe X on the top right.  If you do not want this window to appear
every time you open SPARS Web, unclick the Show welcome at startup
box (see Figure 3.2)

i For, Development Use Only - State Permitting and Air, Reporting System

SPARS Web

State Permitting and Air Reporting System

Welcome to SPARS Web
Thig system was developed by the lowa Department of Natural Resources (IDMR) to assist the regulated
community in preparing and submitting Air Construction and Operating permit applications.

|

The system contains an Online Help that will guide you through the use of this system. Simply select Help Topics'
fram the Help menu at any time to access information on system functions navigation or general document
organization. The Online Help is context sensitive. You can press the F1 Key to access detailed instructions for
each of the electronic forms,

Getting started Vou will need to have a Site ldentification Mumber unigue for your facility before you can start enter
If you do not have a Site Identification Mumber, you need to contact the IDMR to obtain this 12-digit number.

To contact the I[DMR for your 12-digit nurmber:
Call: (515) 242-5100
Fax: (515) 242-5094
E-Mail: SPARSE@mail. dnrag. state.ia.us
Wyrite to: Attn SPARS
lowa DMR-Air Quality Bureau
7900 Hickman Road, Suite 1
Urbandale, 14 50322

Or Visit our Web Site at http://'www.dnraq.state.ia.us

Please include your Facility Mame, County Mame, Mailing Address, and Phone Mumber. If you already hawve an —
EIQ Mumber or Facility D Mumber, include that information as well. bt

[v Show welcome at startup

Figure 3.2 7 SPARS Welcome Window
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NOTE: Some of the information displayed on the SPARS Welcome Window
is outdated. For instance, the following is no longer accurate:

fiGetting started You will need to have a Site Identification Number unique

for your facility before you can start entering data. If you do not have a Site
Identification Number, you need to contact the IDNR to obtain this 12 -digit
number. 0

You do not need to request this number to get started, because you do not
need to know this number to access your facilitydéds information.
will be accessible to you when you query for your facility in Site Management
and in the Application Query Tool.

3. After closing the SPARS Welcome Window, you will only see the following menu

File Reports Site Management Security  Window  Help

= It

Figure 3.3 1 SPARS Web Menu

4. You are now ready to work in SPARS Web.

3.4 Working in SPARS Web

3.4.1 SPARS Web Speed

Obviously, SPARS Web speed will not be the same at every facility. The following
factors influence the speed at which SPARS Web will work:

& Connection type and speed (dial up, DSL, Cable, Network).

e Firewall and security protocols (blocking ports or IP addresses, scanning data
packets, restricting data download/upload speeds, either by Facility,
Corporate, or Internet Service Provider).

& Network issues including, but not limited to;

o Traffic load at the Facility, ICN (state network), or IDNR
0 Routing of data between the Facility and Corporate headquarters in
other states/regions and IDNR

& Client workstation setup for computer processor speed, amount of memory,
cache size, programs running, virus scanning during use of SPARS application
and other items which degrade computer performance.
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Additionally, we have noticed that during the first two weeks of May, SPARS Web
speed slows down even more, because most minor source users are working on
their inventories. It would be best if you start working on your inventory well
before May 15 ™ to r educe some of the frustration caused by a slow SPARS Web
connection.

3.4 .2 SPARS Web Time -Out

A SPARS Web session is timed  -out at 2 hours from its start , regardless of being
active or inactive for the entire 2 hours.

Even though SPARS Web saves your work automatically, certain updates and
changes do not take place unless you save them manually. Therefore, try to save
your work regularly to avoid losing information.

After being timed  -out, you can log right back in to SPARS Web.

3.4 .3 Copying, Cuttin g, and Pasting Information

In most of the areas of SPARS Web that you will be working in, the traditional
mouse right -click will not work when trying to copy (or cut) and paste.

You can use the cut, copy, and paste icons in SPARS Web:

L. @

Cut Copy Paste

Alternatively, you can do the following:

1. Highlight the text that you need to copy, cut, or paste.
2. Press fACtTrl Co to copy
3. Press ACtrl X0 to cut

4 . Press ACtrl VO to paste
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4.0 Setting -up Your Computer to Run SPARS
Web

Before running the SPARS Web application in your computer for the first time
please follow the instructions described in this document to adjust your computer

and internet settings. This will allow SPARS Web to run in your computer by simply
clicking on the appropriate link and logging on.

4.1 Hardware & Software Requirements

The minimum and optimal requirements for hardware and software used to run
SPARS Web are given below.

Platform Minimum Requirements to Recommended Requirements
Run SPARS Web Enabled to Run SPARS Web Enabled
Application Application
I cpPuU R Pentium -class processor i 1 I Pentium -class processor i 1.8
GHz or faster GHz or faster
I Memory R 128 MB I 512MB
| Disk R 10GB I 20 GB
I Network 3 56k dial -up connection to I Broadband connection to
Internet Internet
I Operating R Windows 2000 (any edition), I Windows 2000 (any edition),
System or or
R Windows XP (any edition), I Windows XP (any edition),
R Windows 2003 (any edition) , |1 Windows 2003 (any edition)
R Windows 2007 (any edition), i Windows 200 7 (any
or edition) , or
R Windows Vista (any edition) i Windows Vista (any edition)
I Software R Microsoft Internet Explorer 6.0 I Microsoft Internet Explorer
SP1 or SP2, Internet Explorer 6.0 SP1 or SP2, Internet
7.0 Explorer 7.0
R Sybase Appeon ActiveX I Sybase Appeon ActiveX
Accelerator (automatically Accelerator (automatically
downloaded to the client downloaded to the client
browser when running the browser when running the
SPARS web enabled SPARS web enabled
application) application)
I Adobe Acrobat Reader 6.0
(for viewing printed PDF
DataWindows or reports)
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4.2 Adjust Desktop Display Settings

Your desktop display should be set to 1024 X 768

If your display is not set to 1024 X 768 , follow these instructions:
1. Right -click inside the Windows desktop and select Properties
2. Selectthe Settings tab.
3. Note your current  Screen resolution in case you need to reset it later.
4. More the Screen resolution slide barto 1024 X 768 .
5. Click Apply . The screen will be reset.
6. Click Yes.
7. Click OK.

4.3 Adjust Temporary Internet Files and Caching

U Delete all temporary files stored in the Internet Explorer cache:

1. Open Internet Explorer.
2. Select Internet Options onthe Tools menu.
3. Selectthe General tab.
4. Depending on the Internet Explorer that you have, do the following:
0 Internet Explorer 6.0
e Click Del et e Finthe Sé&mporary Internet Files
section.
0 |InternetExp lorer7.0 :
e Click Del et &ée Browsing History section.
e Click Del et e Finthe gémporary Internet Files
section.
5. Click OK.

U Verify settings for temporary internet files within Internet Explorer
and set up file caching:

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.

3. Selectthe Advanced tab. Scroll down to the Security section and

make sure that Empty Temporary Internet Files folder when

browser is closed optionis NOT checked.

Selectthe General tab.

5. Depending on the Interne  t Explorer version that you have, do the
following:

H

o Internet Explorer 6.0
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e Click Set t i n@ms¢hé Temporary Internet Files
section.

e Selectthe Automatically button to check for newer
versions of stored pages.

0 Internet Explorer 7.0

e Click Set t i n gqshé Browsing History section.

e Selectthe Automatically button to check for newer
versions of stored pages.

6. Verify thatthe = Amount of Disk Space to Use is set to no less than
200MB.
7. Click OK.

4.4 1f Running SPARS Web via a Proxy Server

If you are running SPARS Web through a Proxy Server, you must ensure that the
Advanced Setting HTTP 1.1 through proxy connections remains enabled.

NOTE: These instructions are only necessary if a Proxy Server is used

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.

3. Selectthe Advanced tab.

4. Scrolldowntothe HTTP 1.1 Settings section.

5. Select Use HTTP 1.1 ifitis not currently selected.

6. Select Use HTTP 1.1 through proxy connections if it is not currently
selected.

7. Click Apply andt hen OK.

4.5 Adjust Internet Security Settings

In order for SPARS Web to be set up on your machine, you must make sure that

your internet security is set correctly. SPARS Web uses a version of Appeon (5.0
Xcelerator) and other functions that require specific security settings.

1. Open Internet Explorer.

2. Select Internet Options onthe Tools menu.

3. Selectthe Security tab.

4. Inthe Web Content Zone area, select Internet

5. Click Cust om L e atéé lbttom of the box.

6. The following settings must be in place to set up SPARS Web. Your computer

might already have these selections in place, depending on the security level
that you have set. Additionally, these options may or may not be available

to you depending on the Internet Explorer version or Service Pack th at you
have:

o Download signed ActiveX controls I select Enable .

o Download unsigned ActiveX controls T select Prompt
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o Initialize and script ActiveX controls not marked as safe T select
Prompt
0 Run ActiveX controls and plug  -ins T select Enable .
o Script ActiveX controls marked safe for scripting T select Enable .
o0 File download 71 select Enable .
o Active scripting T select Enable .
0 Internet Explorer 6.0
¢ Allow paste operations via script I select Enable .
¢ Allow active content to run in files on My Computer T select
Enable .

0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted windows
T select Enable .

7. Click OK when the new security settings have been selected. Some of these
settings will be re  -adjusted after Appeon is installed in your compu ter.

4.6 Adjust Trusted Sites Security Settings

You must make sure that your Atrusted sitesodo se
uses a version of  Appeon (5.0 Xcelerator) and other functions that require specific
Atrusted sitesd security settings.

Open Internet Explorer.

Select Internet Options onthe Tools menu.

Selectthe Security tab.

In the Web Content Zone area, select Trusted Sites

Click Cust om L e atéé lbttom of the box.

If available, make sure that the following settings are selected. Your
computer might already have these selections in place, depending on the
security level that you have set. Additionally, these options may or may not
be available to you depending on the Internet Explorer version or Service
Pack that you have:

osrwNE

o Download signed ActiveX controls I select Enable .
o Download unsigned ActiveX controls T select Prompt
o Initialize and script ActiveX controls not marked as safe i select
Prompt
0 Run ActiveX controls and plug  -ins T select Enable .
0 Script ActiveX controls mark ed safe for scripting 1 select Enable .
o File download 71 select Enable .
0 Active scripting T select Enable .
0 Internet Explorer 6.0
¢ Allow paste operations via script i select Enable .
¢ Allow active content to run in files on My Computer T select
Enable .
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0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted windows
T select Enable .

7. Click OK when the new security settings have been selected. Some of these
settings will be re  -adjusted after Appeon is installed in your computer.

4.7 Adjust Additional Trusted Sites Settings

Open Internet Explorer.

Select Internet Options on the Tools menu.

Select the Security tab.

In the Web Content Zone area, select Trusted Sites

Click the Sites button.

Make sure that the following web addresses are included in your Websites
box:

ou,rwdE

o http://*.ag41l.dnrag.state.ia.us
o0 http://ag4l.dnrag.state.ia.us
o0 http://ag48.dnrag.state.ia.us/spars

7. If they are not, you must add them to your Trusted Sites:
o First, make sure that Require server verification (https) for all
sites in this zone is not checked. Uncheck this field if necessary.

o For each of the above web addresses, do the following (one address at
a time):

e Type the web address in  Add this website to the zone field.
e Click the Add button.

8. When all the web addresses have added, click the Close button.

4.8 Check Version of Jscript.dll

You must make sure that the version of jscript.dll - on your PC is the correct version.
1. In Windows Explorer open the \WINNT \system 32 folder.
2. Scroll down and locate the jscript.dil  file.
3. Right -click on this file name and select Properties
4. Selectthe Version tab. The version must be at least 5.6.x.xxxx . Ifthe
version number is older than 5.6.x.xxxx (a smaller number), download the

newer version at:

http://www.microsoft.com/downloads/details.aspx?FamilylD=c717d943 -
7e4b -4622 -86eb -95a22b832caa&DisplayLang=en
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4.9 Disable Internet Anti -popup/Anti  -Virus Software

In order to have  Appeon correctly installed in your computer, anti -popup software
must be disabled. After installation, the anti - popup software can be enabled.
Additionally, it is recommended that your anti -virus software be temporarily

disabled until you have completed the SPARS installation. Once you have
completed the in  stallation, the anti - virus software may be enabled.

4.10 Install Appeon

1. Open Internet Explorer.
2. On the web browser, type this address: http://ag48.dnrag.state.ia.us/spars
3. If the download does not automati cally start, you should be directed to a
page to manually install the application. You may need administrator rights
on your computer to install the Java applet needed to connect you to SPARS
Web.
4. When prompted, choose the following:
0 Install ActiveX
0 Trust this site
0 Always allow popups from this site
5. When the installation is complete, close Internet Explorer.

4.11 Re -adjust Internet Security Settings

1. Open Internet Explorer.
2. Select Internet Options onthe Tools menu.
3. Selectthe Security tab.
4. |Inthe Web Content Zone area, select Internet
5. Click Cust om L e atéhé bibttom of the box.
6. Make the following security setting selections:
o Download signed ActiveX controls T select Prompt
o Download unsigned ActiveX controls i select Disable
o Initialize a nd script ActiveX controls not marked as safe T select
Disable
0 Run ActiveX controls and plug  -ins T select Enable .
0 Script ActiveX controls marked safe for scripting I select Enable .
o0 File download 71 select Enable .
0 Active scripting T select Enable .

o Internet Explorer 6.0

¢ Allow paste operations via script T select Enable .
¢ Allow active content to run in files on My Computer T select
Enable .

0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted windows
i select Enable .
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7. Click OK when th e new security settings have been selected and then click
Yes to accept the new settings.

4.12 Re -adjust Trusted Site Security Settings

1. Open Internet Explorer.
2. Select Internet Options onthe Tools menu.
3. Selectthe Security tab.
4. Inthe Web Content Zone area, select Trusted Sites
5. Click Cust om L e atéé pttom of the box.
6. Make the following security setting selections:
o Download signed ActiveX controls i select Prompt
o Download unsigned ActiveX controls T select Disable
o Initial ize and script ActiveX controls not marked as safe i select
Disable
0 Run ActiveX controls and plug  -ins 7 select Enable .
0 Script ActiveX controls marked safe for scripting I select Enable .
o File download 71 select Enable .
0 Active scripting T select Enable .
0 Int ernet Explorer 6.0
¢ Allow paste operations via script i select Enable .
¢ Allow active content to run in files on My Computer T select
Enable .

0 Internet Explorer 7.0
¢ Allow websites to prompt for information using scripted windows
i select Enable .

7. Click OK when the new security settings have been selected and then click
Yes to accept the new settings.
8. Close Internet Explorer.

4.13 Create a SPARS Web shortcut

Creating a SPARS Web shortcut using the correct URL will ensure your access to the
Appeon logging screen regardless any SPARS upgrades installed by the DNR.

1. Right -click inside the Windows desktop and select New .
2. Select Shorcut
3. Inside the text box, type the following location:
http://ag48.dnra___ g.state.ia.us/spars
4. Click Next .
5. Inside the text box, type: SPARS Web
6. Click Finish
7. Nexttime you need to access SPARS Web, double -click on this shortcut.
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5.0 Querying in Site Management

As mentioned befor e, Site Management is where information regarding your site,

emission points, emissions units, control equipment, and monitoring equipment is

kept . You may query for your facilitydés Site Manlag
5.1 Querying for site informatio n:

1. From the Site Management menu, select Sites.

{ ‘2 http://192.168.134.142 - For Development Use Only - State Permitting
File Reporks BSENGERERENERS Security  Window  Help

Jﬁ[l:

Emission Paints
Ernission Units
Conkrol Equipment
Monitor Equiprient

Figure 5.1 1 Site Management Menu

2. Select one of your sites by using the Select Site Name pull down list OR by
using the Select Site ID pull down list °. The number of sites included in your  pull -
down list will depend on which sites you have been given access to by AQB or your

Facility Administrator.

i For Development Use Only - SPARS Web : Site Management

Select Site ID: | j Select Site Name: j
e MINOR SOURCE TRAINIMNG SITE —}:.

Huem Site Information I

Fezponzible Offical | Fd am ddress | Farent &ddress
Figure 5.2 i Selecting your Site e or Site ID

3. Once the site has been selected, click the Query Site Information button to
display the site information as shownin Figure 5.3 .

5 Sites may be queried by using either the Site Name or the Site ID, but not both at the same time.
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i For Development Use Only - SPARS Web : Site Management

Select Site ID: | _v| Select Site Name: MNOR SOURCE TRAMNG SITE Ed

(e il Site 1D: |1 00000027133 Name: IMINOR SOURCE TRAIMIMNG BITE

Fesponsible Offical | Mailing Address | Parent Address |

Site and Location |Other|nf0rmati0n | Business Description Comments

* Company/Site Name: MINOR SOURGE TRAINING SITE

* County: [ADAIR |
Address 1: 301 Swy 2ND ST
Address 2: |

City: |GREENFIELD =l

State: ||A vI Zip Code: EDB,QQ ElQ ND:I

UTH Zone Nu.:l vl UTH Easting Amt Meters:l UTHM Morthing Amt Meters: I
Latitude: 413 Longitude: |:94_4E

Facility Type Facility 1D
MINOR EI ~| 1-01-995

Puairts | Units I
Cantral | M onitar I
Figure 5.3 i Site DataWindow

5.2 Querying for emission points, emissions units, control
equipment, or monitoring equipment :

There are two ways to query for information regarding emission points, emissions
units, control equipment, or monitoring equipment.

One wayé

1. From the Site Management menu, select Emission Points , or Emission
Units , or Control Equipment , or Monitoring Equipment

- http://192.168.134.142/ - For Development Use Only - State Pqg
File PReports BEENGEREREGERS Secoarity  Window  Help

on Poinks
Emission Units
Contraol Equipment
Maonitar Equipment

Figure 54 T Querying for a facility6s emission point information
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2. Select one of your sites by using the Select Site Name pulldown list OR by
using the Select Site ID pull down list

i For Development Use Only - SPARS Web : Emission Points

Select Site ID: ~| Select Site Name: v|

MINCOR SOURCE TRAINIMG SITE = |
Luery Site Information

| \ General Flags and Types Exhaust Specifications
Emizzion Unitz Control Equipment | Monitoring E quipment
* Emigszion Point ID

Site Cantral
Units Manitor

Figure 5. 51 Selecting the site for which the emission point itrfprmation is needed.

3. Once the site has been selected, click the Query Site Information button to
display the emission point as shown in Figure 5.6.

i For. Development Use Only - SPARS Web : Emission Points E'E'E'
Select Site 1D: ~| Select Site Mame: MINOR SOURCE TRAINING SITE j
Site 1D: |1DE|DDD|32?133 Name: |MINOR SOURCE TRAIMING SITE
|EP_1 Flagz and Types Exhaust Specifications
Emizzion Units LContral Equipment | Monitoring Equipment
* Emizsion Point ID
_ Descriptive Name: [SPRAY PAINT BOOTH STACK
EP-2 P =
£pa Emission Point Type: NERTICAL STACKAWENT j
IF Fugitive or Other
Describe:
AIRS ID Ma: (IDNR Use Only)
Start Dperation Date:|{-Jan-2005
Ceased Operation Date:
Site Cantral
Urits I onitor

Figure 5. 6 7 Emission Point DataWindow
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The other wayé

1. Fromthe Site Management menu, select Sites.

2 http:/{192.168.134.142 - For Development Use Only - State Permitting

File PReports BEIERGEREREGERS Securiky Window  Help

Jﬁlﬁ

Emission Points
Emnission Units
Zonkral Equipment
Monitor Equiprnent

Figure 5.7 i Site Management Menu

2. Select one of your sites by using the Select Site Name pull downlist OR by
using the Select Site ID pull down list. The number of sites included in your pull -
down list will depend on which sites you have been given access to by AQB or your

Facility Administrator.

Select Site 1D: | ;l Select S5ite Name: :l
: MIFOR SOURCE TRAIMING SITE —1='

Gluery Site |nformation I

I &iling (=2 | Farent Addrezs
r Site ID

Fesponzible Offizal |
Figure 5.8 1 Selecting your Site Nal

3. Once the site has been selected, click the
display the site information as shown in Figure 5.9.

Query Site“Information button to
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Select Site ID: | _v| Select Site Name: MNOR SOURCE TRANNG SITE =l
i Luery Site Information | Site 1D: 100000027133 Mame: |M|NOR SOURCE TRAIMNIMNG SITE
Responsible Offical tailing Address Farent Address |
Site and Location lOtherInfDrmﬁtiDn I Business Description Corrments
* Company/5ite Hame: |MINOR' SOURCE TRAIMIMNG SITE
* County: L"—\DNR j
Address 1: 301 5w/ 2ND ST
Address 2: |
City: |GREENFIELD =
State: |2, - Zip Code: EDEMEI EIQ No:
UTH Zone No._: - UTM Easting Amt Meters: UTM Morthing Amt Meters:
Latitude: |41 3 Longitude: FE\d.dE
Facility Type Facility 1D
MINOR El ~| 01-01-995
Pairts nits
Caontral Muanitar

Figure 5.9 i Site DataWindow

4. Click on any of the four buttons in the lower left  corner of the Site Management
DataWindow. These buttons allow access to informati o
emission points, emissions units, control equipment, and monitoring equipment.
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6.0 Updating your Faci | i Sit¢g dManagement
Information

Please make sure that you update your facilityds Site Managemen

information prior to creating your Minor Source emissions inventory.
Please call us if you need help with this.

Updating the data in Site Management includes:

U Correcting oradding information suchas business description, SIC code, NAICS
code, facility classification, number of employees, responsible official contact
information, mailing address, and/or parent company address . Do not make
any changes to the information displayed on the Site and Location tab
(see Figure 5.7) . If changes are needed to the information included
under this tab , please contact the AQB, since this information affects
other AQB/DNR databases

U Adding emission points, emissions units, control equipment, and/or monitoring

equipment which started operation since the previous minor source inventory
submittal

U Correct ing existing information regarding any of your emission points, emission s
units, control equipment , and/or monitoring equipment

0 Modifying information for any of your existing emission points, emissions units,

control equipment , and/or monitoring equipmen t, based on most recent
construction permits.

i Entering the ACease Operation Dateodo for al
control equipment , or monitoring equipment no longer operating at your facility.

U Disconnecting all emission points, emissions unit, control equipment  , or
monitoring equipment no longer operating at your facility.

When creating or updating emission points, emissions units, control
equipment, or monitoring equipment, follow this order: (1) monitoring

equipment, (2) control equipme nt, (3) emissions unit, and (4) emissions
point.

IMPORTANT

Site Management keeps an inventory of past and present units, points, control

equipment, and monitoring equipment. Deleting or modifying these, will affect

previously submitted applications and inventories. Therefore, never delete these
from Site Managem ent, even when one or more of them are no longer in operation

at your facility. Instead, enter a cease operation date in the appropriate Site

Management fields. If the equipment ID needs to be modified, please contact us.
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6.1 Updat ing Site Information

1. Query the site information for the site that you will be working on (see Section

5.0).

2. Update the Other Information

tab if needed.

i For Development Use Only - SPARS Web : Site Manageme nt

Select Site ID: |

j Select Site MName: hnINOR SOURCE TRAIMIMG SITE

Gluery Site Information | Site ID: 100000027133 Mame: |M|NOR SOURCE TRAIMNIMNG SITE

Rezpaonsible Offical Mailing Address

Parent Address ‘

Site and Location

Public Or Private Type: PRMNATE
Start Dperation Date: |1-/gn-2004

PSD Claszification: (~ Major @ Minor
Portable Flag: [

Other Information I Business Description

Facility Employees Count: =]

] Comments ]

Title I¥ Provisions Flag: | Potential 10725 TPY HAP Flag: [

lowa Company Employees Count: 456

Ceaze Operation Date: Spray Booth Material Uzage Code: -

" Unknown Operating Major Source Flag: [ HNon Attainment Area Flag: [
Potential 100 TPY Flag: |

Paortable Location Desc:|

Actual Operating Schedule Description:

Max Operating Schedule Description:

Type
PRIMARY

NAICS Code

[

SIC Code
13059

=l

5IC

- NAICS Website |

Figure 6.1 7 A Ot her

3. Under the Other Information
Tertiary SIC code and/or NAICS code

I nformation?o

Tab

tab, you may add or delete a Se

condary and
. To do this , right -click underneath the field

or

that says APRI MARYO and choose fAAddO
Type S5IC Code HAICS Code
PRIMARY fNR9 vlEZE199 x| SIC - MAICS Website
SECON ~lhxw29s 7
Foints ~ Insert
Contrg ~ Add

Delete

Figure 6.2 7

Adding or deleting SIC or NAICS codes

iDel
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4. Update the Business Description and the Comments tabs if needed.

5. Update the Responsible Official , the Mailing Address , and/or Parent
Address tabs if needed
U Click the appropriate button: Responsible Official , Mailing Address, or
Parent Address
U A window opens. Enter the address information. If the address information

is the same as the location address, click the button at the bottom of the
window to copy the location address.

i Clickthe Xon the top right corner. A box opens
save changesygs® Cloi skavie changesowaod cINDé6k fvi
to close window without saving changes ;0r clCaced 0t o keep the

window open to make any additional changes or corrections.
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6.2 Updat ing Monitoring Equipment Information

1. Click the Monitor Equipment button in the lower left corner ofthe Site
Management DataWindow . The Monitor Equipment DataW indow appears with the
Equipment  button information displayed.

i For Development Use Only - SPARS Web : Monitor Equipment

Select Site ID: |1 00000027133 j Select Site Name: | ﬂ
Query Site Infarmation | Site 1D: 1100000027133 Hame: MINOR SOURCE TRAIMING SITE
| Type Opacity Gas

Das v\D&S Backup LCommentz

= Monitor Equipment =
Manufacturer Name:| \

Model Name:|

Model Mo:|

Model Year No:

Inztallation D ate: Th eEqur"pmentc‘) button
Start Operation Date:| out, because this information is

Ceazed Operation Date: bemg dlsplayed

Use any of these buttons to open Site,

Site Paints < Points, Units, Control, or Monitor
Cantrol Urits DataWindows.

Fuaints nits

Control b anitor

Figure 6.3 1 Monitoring Equipment DataWindow

2. Review existing information and make any necessary changes. Additional
information regarding monitoring equipment may be found by clicking the buttons
displayed on the right side of the Monitoring Equipment DataWindow (Type ,
Opacity , Gas, DAS, DAS Backup , or Comments ).

3. Save the monitoring equipment that you updated by clicking on the Save button
on the toolbar.

4. I f the monitoring equipment no | onger operat g
Oper at i onunderathee Bquipment button. In addition, make sure to
disconnect the monitoring equipment from all appropriate control equipmen t,

emissions units, and emission points.
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5. If new monitoring equipment has been installed at your facility, right -click inside
the Monitor Equipment box and select add. Type -in the new ID in the Monitor
Equipment  box.

6. Save the monitor equipment that you created by clicking the Save button on the
toolbar .

7. Fill -in the applicable text boxes on the right -hand side, including t
Operation Dat elBquipmerd e buttanhSave this information.

8. Close the Monitor Equipment  DataW indow by selecting File >Close on the
toolbar, or by clicking the X on the upper right hand of the screen.

6.3 Updating Control Equipment Information

1. Click the Control Equipment button in the lower left corner of the Site
Management DataWindow . The Control Equipment Data Window appears with the
Equipment  button information displayed

i For Development Use Only - SPARS Web : Control Equipment EIE|E| E

Select Site 1D: |1 0o0nO027 133 j Select Site Name: | j

Query Site Information | Site ID: 100000027133 Name: |M|NOR SCOURCE TRAINING SITE

|[ZE—1 — Efficiency Specifications
* Control Equipment Control Equipment Name: EL FILTER
Manufacturer: |
Model No: |

D ate of Installation: |
D ate of Modification: | T h &quipmento b utton
out, because the equipment

information is being displayed on
Cease Operation D ate: | this window.

Start Operation Date: |1 A1,/2005

Operating Schedule Different than Emission Unit[s): I
If yes. specify the schedule:

Capture Hood Involved: I Hood Efficiency [if known]:

Exhaust to atmosphere: I
Site Foint: | Use any of these buttons to open Site, Poin
W anitar Units Units, Control, or Monitor DataWindows.
Paints Unitz
Coantrol Monitor

Figure 6.4 i Control Equipment DataWindow
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2. Review existing information and make any necessary changes. Additional

information regarding control equipment may be found by clicking the buttons

displayed on the right side of the Control Equipment DataWindow ( Efficiency or
Specifications ).

3. Save the control equi pment that you updated by clicking the Save button on the
toolbar.

4 . I f the contr ol equi pment no |l onger operates
Operati on Dat eBguipmerd e buttanh el addition, make sure to disconnect
the control equipment f  rom all appropriate monitoring equipment , emissions  units,

and emission points.

5. If you are adding new control equipment, right -click inside the  Control
Equipment  box and select Add. Type -inthe new ID inthe Control Equipment
box.

CE-1

* Control Equipment #

Insert
add
Delete

Site Faints
b anitar it

Figure 6.5 1 Adding new control equipment

6. Enter a descriptive name in the Control Equipmen t Name text box located on
the right side of the Control Equipment DataWindow.
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7. S ave the control equipment that you created by clicking the Save button on the
toolbar.

8. Fill -in the applicable text boxes on the right -hand side, including
Operation Dat e Eduipmentd ebuttont. Save this information.

9. Close the Control Equipment DataW indow by selecting File >Close on the
toolbar, or by clicking the X on the upper right hand of the screen.

6.4 Updating Emissions Unit Information

1. Click the Emission  Units button in the lower left corner of the Site Management
DataWindow . The Emission Unit window appears, with the  Units button
information displayed.

ThenithdO button is gra
unit information is being displayed on this
window.

<« Use any of these buttons to open Site, Poil
Units, Control, or Monitor DataWindows.

Figure 6. 6 1 Emission Unit DataWindow

2. Review existing information and make any necessary changes. Additional
information regarding emissions units may be found by clicking the buttons

displayed on the right side of the Emission Unit DataWindow ( Make/Model
Schedule , Flow , Construction Limits , Processes , Control Equipment , or
Monitoring Equipment ).
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