Application Checklist

Environmental Management System (EMS) Program

EMS Tier 1 Application Form (542-0085)
Before submitting your application to the Department of Natural Resources, please review the following checklist to ensure that your application is complete: 

1. Contact Information
· Contact Information completed
· Comprehensive Planning Area contact information

· Permitted Facility Service Area (if applicable) 

2. Demographic Information   
· Demographic information completed
· Demographic information
· Total Annual Budget
3. 
Current programs and proposed improvements on six Component Areas Current Programs – anticipated outcomes
· Six Component Areas completed

· Yard Waste Management

· Household Hazardous Materials Disposal/Collection

· Water Quality Improvement

· Greenhouse Gas Reduction 

· Recycling

· Environmental Education 

4. 
Question # 7 - EMS designation benefit question
· Completed
5. 
Question #8 - Commitment to EMS 

· Environmental Management Representative is named 
· Other resources question completed 
6. 
Authorized Signature(s) obtained 
· Comprehensive Planning Area

·  Permitted Facility Service Area (If applicable) 

Submit application according to instructions on Application form

IMPORTANT! 

Any Planning Area or Permitted Facility Service Area applying to be in the Environmental Management System Program is eligible to apply for a Quick Start Grant – up to $20,000.  This is due 8-15 of the same year as application.
· Quick Start Grant Form (542-0086)
· Fill out Quick Start form
· MINORITY IMPACT STATEMENT

· Check appropriate box and fill out accompanying details as necessary, sign form, 
mail hard copy to department along with W-9s
· W-9 Form
· SUBMIT 2 signed original forms (hard copies)
