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Registration

All users who need access to the inspection database system must contact UST
section of lowa DNR to register for an account

The user will need an email address for the account

When lowa DNR creates an account for the user, the username and password will be
emailed to the user at the email address

The same computer must be used for the registration process. Once the initial
registration is completed, any computer may be used to login and enter inspections.
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Login
Here is the second step in logging into the database. Enter your Enterprise A & A account ID, e.q.,
John.Doe @dnr.iowa.gov and password in the appropriate textboxes and click Sign In.
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Search Facility Screen
Enter the registration number in the bottom text box of the site you wish to view
or edit...

Compliance Inspection Report |

Use this page to select a facility to manage inspections for that facility.

| |_Get Facilities |

198600000 |

[ Submit ” Clear ]Help




Screen with No Inspections or Scheduled Inspections

If there are no scheduled inspection and/or past inspections, a message will inform you
the same

Facilitv: CASEY'S GENERAL STORE #2784
Registration Number: 198600000

There are no inspections for this facility. To add a new inspection, click the "Add New" button below. (View photos of this facilitv)

Scheduled Inspections:

Set Date ” Add Mew ” Cancel ]




Screen with Previous Inspections and Future Inspection Date

Only future inspections from the current date will be displayed
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Adding Future Inspection Date

*To add a future date of inspection
Click “Set Date”
*On the following page, enter the date in the “Expected Date of
Inspection” box
oIf there are any notes, add that in the “Notes” box

Compliance Inspection Report N

Facility: CASEY'S GENERAL STORE #2784
Registration Number: 198600000

198600000

Siju Varghese

[ Save ” Cancel J




Editing a Future Date of Inspection

* Only the user who entered the future date of inspection is allowed to edit
e To edit,

— Click “Edit” on the row of the date that need to be edited

— Make necessary changes to the data



Adding a New Inspection

« To add a new inspection,
— Click “Add New”
» Select the type of inspection (Compliance Inspection or Audit Inspection)
« Make sure the inspector information is correct
» Enter the date of inspection (The box pre-populates to the current day’s date)
» Select the applicable tanks that were inspected
* Click “Next”

» The system will then guide you through all relevant sections till the end of the
inspection report
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This section contains
information for
Facility, LUST,
Insurance, Operator,
Owner & Site Owner

Make sure all data is
correct

Section 1: General Information

Compliance Inspection Report &

Facilin:- CASEVS GENERAL STORE 22734
Reghtration Namber: 195600000

Section 1: General Information
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Facility Photos

On the next page you will see a screen shot of facility photos. Facility photos provide

views of the building, canopy/dispensers and tank field.

Upload as many photos as necessary to capture the building, piping runs/dispensers,

tank field, vent pipes, etc.

Photo size must be between 1 and 3 megapixel.
Use captions to indicate what is photographed,
To upload a photo

Click “Browse” and select the photo from your local drive. You may add a
caption to the photo at this time or you can edit the caption after you have
uploaded it.

To select additional photos, click “Add File,” and then “Browse.” Repeat for each
additional photo.

When you have selected all the photos, click “Upload.” Photos will appear as
thumbnails. Click on the photo to enlarge.

The system uploads the photo and displays the thumbnail of the photo you just
uploaded.

 The multiple photo capability is much easier than the previous version wherein one
had to browse, select the photo and then upload each photo individually. Now one
can add multiple files (photos) and upload them all at once.
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Compliance Tnspection Report

Log Off |Help
Facility: LYLE'S STANDARD
Registration Number: 198600043

Facility Photos

The following are pictures for this facility. Use the 'Browse' button to upload a new picture
Please note: The file name of the phote being uploaded will appear as the caption for the photo. If vou want to change the caption,

enter it in the "File Description” Text Box and click "Upload" button below. If you want the file name to appear as
the caption, click "Upload” without entering any text in the text box

File Desciption (optional, maxirmum 200 characters i length): File Name :

| | [ |(Browse..]

Facility east view, TU5Ts USTs north of faciity

East view o the right
Cancel I [ Next ] Help

Chestions for the DINEY Look us up on the Internet at wwrw.iowadnr.com .
Phone: 515.281.8941 or Fax 515.281. 8855, Eeport a Spill or Release: 515 281 8883
For USTLUST database/information/decuments: www.iowadnr. com/landfust/mdez html
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Section 4: Tank and Piping info

We have added Compatibility questions in this section, which displays all tank and
piping information.

Make sure all the data is correct. If there are changes, make the necessary changes.
before continuing

Compliance Inspection Report

Log Of Help
Facility: LYLE'S STANDARD
Registration Mumber: 198600043

Section 4. Tank and Piping Information

Tanks 24082 24083 24084
Status (Active or Temp closed) Active ~ Active - Active ~
Brand/iodel ~ 4 h
Tnstallation Date 511971 = 20171973 | 211973 ]
Censtruction haterial Steel Interior lined with Fiberglass ~ || Steel Interior lined with Fiberglass ~ || Steel Interior lined with Fiberglass ~
Capacity (Gallens) 3000 6000 5000
Emergency Power Generator O ¥es @Mo OMNA O ¥es @No OWA O Ves &Moo ONA
Tag Attached to Fill Pert @ Yes Oo @ Yes ONo @ Yes Oo
Compatibility Checklist Completed O ¥es @No ONA OTes @No ONA O Yes @No OMNA
TST System Compatible with Fuel Stored O Yes @Mo ONA O Yes @HNo ONA CYes @MNo ONA
Product (Specify type) Gasoline ~ Gasoline v E10 -
Piping
Piping Brandidulodel v v v
Pressure/S Suctien/Suction Safer Suction i Safer Suction ~ Safer Suction -
Deouble-Wall
Help ] [ Cancel ] [ Finish ] [ MNext

Ouestions for the DIET? Lool: us up on the Internet at www.iowadnr. com .
Phone: 515.281.8%41 or Fax 515.281 88285 Report a Spill or Release: 515 281 8883
For TST/LUST database/information/documents: wwrw iowadnr. comfandustindes: html
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Leak Detection Methods

This page lists all the leak detection methods associated to the tanks and piping
You can associate new methods if you observed new methods during the inspection
You can edit the associations of methods to tanks or piping, if different

You can enter inspection information for each method

y .'-.-.. 3
fin e
L et
Compliance Inspection Report ™~

Facilin-CAZEV'S GENERAL STCRE
Ragheration Number 200000045

Th Jozk detaction marhods Evtad balom: in the hathodTids™ soluma 2ne currenty awocized with the sompanment wed & tha "Applicebls Compenment™ solema. Click the correvponding baton named "Fater Datz™n
macord Gorrent srvpaciion infonmadon for the method

T Mathods

Applicable Comparmmencc

Antomatic Taok Gasging [ mwroma |
[==]
= 032
- 03
Lox]
If 2 method that vou smpacied 2t the wie & nof Euisd above for the teoy, # 5 Hehy that the method was seceotly imiafiad or the U3T daizhevs hes 0ot been opdated with the new method. Click
[ | o A ]nadd;m"m‘:rm Fior s Faciliny. Vo vl have the oplion o sadect the comparimest thet method & imiallsd on the s2me page.

Pips Mattods

Amtomatic Line Lack Detacton (Blectrosic) : [ rwoes |

[=]

If 2 medhod that woo impaciad 2t the 3ia & 0ot Butad above for the taony, #t & Hoshy that the mathod was secontdy imtaliad or ths UST datzbess hes not baen updaned with the now mathod. Click
Axwscaie M Sipe Vet ] 52 284 2 sy sme emsind S i faciity. Viou will have the option to walsct the scomperement that method & imtafisd cn the s2ms pazs.

TWhes yos 20 dons eniering data for aach of the Jeak datection method o snvpacisd, click the Nent™ bufion 10 20 fo the neat saciion or cHck the Tarkh™ bution o end eniering data for firs impection. It & adhvisable fo enter 21
Smpaction data hafors firhbing fiy impaction seport
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Leak Detection — Entering Inspection Data

To enter the inspection data for a particular leak detection method, click “Enter Data”
in the appropriate row

The subsequent page will list all question relevant to the method

Answer all the questions

The second to last question determines whether the method passed the inspection
— If this question is answered as “No”, a violation will be noted for this method

Enter data for each tank or piping listed

You can enter “Notes” to explain the nature of violation or any other information you
want to note

Compliance Inspection Report

Facility: CASEY'S GENERAL STORE
Registration Number: 200000048

Automatic Tank Gauging

The table below lists all tank parameters that need to be inspected for this method Make sure you enter data for all parameters. Leaving them blank, will be inter
them appropriately.

44032 |
1 Console Make and Model o S IR
Mag. Ultrasonic or Cap. Probe
3 CSLD
4 Tanl is tested near level it is routinely fillad Yes ) No
5 Last 12 months of LD monitoring records available and acceptable Yes ) No
6 Monitoring panel or control box is present and operational All probes functioning. Yes O No
ATG is operating accordingly to certification, test period and limitations of Srd party Yes 7 N
evaluation A e
3 ATG test results meet tank capacity requirements of third party eval (minimum/maxir Yes 7 N
product levels, test time) = e e
9 Existing release detection results show no evidence of a release. Yez O No
10 ATG Passes Inspection Questions 4-0 are all acceptable Yes & No
11 Notes

When you are finished entering data for all parameters above, click the "OK"butten to be directed to the previous page Click 'Finish"to end entering data for this
finishing the inspection report 1 5

Help



Associlating a New Leak Detection Method

Click “Associate New Tank Method” for tanks or “Associate New Pipe Method” for
pIpIng
In subsequent page,

— Select method from the drop down list of methods

— Check all the tanks or piping that should be associated with this method

V7

Compliance Inspection Report =g/

Facility: CASEY'S GENERAL STORE
Bepistration Number: 200000048

Thiz page allows you to associate a new leak detection method to this facility. Select the approproate methed title fro
youare done, click the "OK "butten to save the information and to return to the previeus page. Click "Cancel"to return
data you entered in this page

Mathod Title:

Interstitial Monitoring W' Secondary Containment

Tanks nuss:

[]44032
(144033

[ ox ][ Cancel |

16



Editing Tank or Piping Associations with Methods

You can change the associations of tanks or piping with a method already listed in
the “Leak Detection Methods” page

Click “Edit” in the appropriate row
On the subsequent page,
— Check or uncheck the tanks or piping associated with the method and click “OK”

\\L_'_'-“f ;

Compliance Inspection Report ==

Facility: CASEY'S GENERAL STORE
Bepistration Number: 200000048

Thiz page allows you to remove a leak detection method associated to a tank All tanks that the leak detection
not apply any more. When you are done, click the "OK "button to save the information and to return to the pre
"Cancel"button will discard all data you entered in this page.

hdethoed Title: Automatic Tank Gauging
Tanks:

44032
44033

[ ox || cancel |
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Spill Protection Device

Size of spill bucket is pre-populated
— Change this if the value is wrong

Try to answer all questions

If a tank fails inspection for spill
protection device, answer the last
guestion as “No”

Enter comments to further explain your
observations in the “Notes” section.

¢
Compliance Inspection Report ™

Facility:CASEY'S GENERAL STORE
Registration Number: 200000043

Section 7. Spill Protection Device [567 IAC 135.3(1)

I_ @Tes ONo @Tes ONo
St it B |
I_ ®Yez ONo @Yez ONo
I_ ®Yez ONo @Yez ONo

I_ OYES OND OYB!‘ OND

( Gancel J[ Finsh J[ Mex JHelp
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Overfill Prevention Device

Try to answer all questions

If a tank fails inspection for overspill
protection device, answer the last
guestion as “No”

Enter comments to further explain your
observations in the “Notes” section.

E Compliance Inspection Report N

Facility: CASEY'S GENERAL STORE
Registration Number: 200000048

Section 8. Overfill Prevention Device [567 LAC 135.3(1)c]:

= Yes ' No @ Yes ONo

=
@ Yes T No @ Yex ONo

@ Yes (& Ne @ Yez O No

Note: If the answer for I or 2 is No, another type of release detection must be used and inspected Then fill outthe apy
even those that were corrected.

NOTE PELRP 100-2000:

Vent restriction devices'ball float valves must not be installed in storage systems with Lpump deliveries, 2) suction pw
pipes and gauge openings. Vent restriction devices should not be installed on emergency generator tanks or heating oil ta
overfill device

[ Cancel | Finisn  J[ MNewt JHelp
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Cathodic Protection and Internal Lining

» Use this page to select the cathodic protection method for each tank
— Methods available are
» Galvanic Cathodic Protection (GCP)
» Impressed Current Cathodic Protection (ICCP)
— If no cathodic protection is being used, select “NA”
« Use this page to also set whether the tanks are internally lined
— Select “No” if there is no internal lining, and “Yes” otherwise

Compliance Inspection Report =

Facility: CASEYS GENERAL STORE
Registration Number: 200000048

Cathodic Protection Methods

Select the appropriate Method for each tank 44032 44033
1 Cathodic Protection Type &GCP OICCP ONA @GCP OICCP ONA
2 Internal Lining OYe: @No OYe: @No

[ cCancel || Finish  |[  MNet |Halp




Corrosion Protection

Depending on what methods were chosen
in the previous page, this page will allow
entering inspection data for the tanks

Spaces to enter data are provided only
where applicable

If a tank fails any inspection, select “No” as
the answer for the last question

Enter comments in the “Notes” section.

Section 9. Corrosion Protection [S67 IAC 135.4(2)

& Yes & No & Yes ONo

& Yes &' No @ Yes ONo

[ Camesl ][ Finish [ Mext ]H_\‘,l12
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Dispensers, Dispenser Sumps and Containment/Transitional Sumps

* We have added numbers 8 and 9 to include problems often seen with
dispensers. Add notes to identify specific problems.

 Answer all questions. If a there is a Fail, answer the last question as “No.”

@ Compliance Inspection Report "

Log Of Help
Facility: LYLE'S STANDARD
Eegistration Mumber: 133600043

Section 10: Dispensers, Dispenser Sumps and Containment/Transitional Sumps

= osemod3

6 Beacicaons o the s i goodcondion. | © Yes ONo ONA

8 Eeeintasiene ot OYes ONo ONA
8 Bepment sl Bablrss | OYes ONo O

[ Help J [ Cancel J [ Finish ] [ Next ]

@ Yes ONo ONA

Cuestions for the DINE? Look us up on the Internet at www .iowadnr.com .
Phone: 515281 8541 or Fax 515.281.8895. Report a Spill or Eelease: 515281 8883
For TSTILUST database/information/documents: www iowadnr. comflandfust/indes hitml 22




Stage 1 Vapor Recovery

« See the screen shot on the next page.

» This section was added to address requirements in EPA’'s 6C NESHAP gasoline
dispensing rule, which reduces hazardous emissions from UST systems. NESHAP
6C applies to all regulated UST facilities in the following ways:

— Small GDFs (gasoline throughput less than 10,000 gallons/month. Small GDFs
must maintain good management practices, including minimizing gasoline spills,
and tight tank top access (gasketed seals on tank risers).

— Medium GDF (gasoline monthly throughput at or above 10,000 gallons/month,
but less than 100,000 gallons/month). Medium GDFs must meet all the
requirements for small GDFs and also load all storage tanks using submerged fill
(drop tubes). Remember drop tubes are required on all USTs unless there is
minimum potential for the accumulation of static electricity (NFPA 30 4.3.3.4.4).

— Large GDF (gasoline monthly throughput at or above 100,000 gallons/month)
meet all requirements for small and medium GDFs, and also:

 Install and operate a Stage 1 vapor recovery system (see , which includes
either a dual or single point vapor recovery port (see NESHAP 6 C
Inspections that was sent to you earlier this year).

 Answer all the questions under NESHAP.

23



«Stage 1 Vapor Recovery

Compliance Inspection Report

Log Off Help
Facility: LYLE'S STANDARD
Eegistration Mumber: 198600043

NESHAP: National Emissions Standards for Hazardous Air Pollutants

*A].l questions must be answered

®Tes ONo
®Tes ONo
®¥es ONo ONA
@ Yes ONo ONA

@Yes ONo ONA

[ Help } [ Cancel } [ Finish } [ Mext }

Cuestions for the DINE? Look us up on the Internet at www.iowadnr. com .
Phone: 515.281.8%41 or Fax 515.281.8895. Eeport a Spill or Release: 515 281.8883 |
For TSTLUST database/information/documents: www.iewadnr. com/landfustindex htrnl

24



Inspection Photos

The inspection photos section includes images of violations, deficiencies, problems,
recommended fixes, etc. The screen shot on the next page gives you an idea of the
types of photos to upload. There is no limit on the number of photos, just be sure to
capture all the problems. Often an UST professional will look at the inspection photos
in the inspection database to get a better idea of what is wrong and what it looks like
before they mobilize to the site. Make sure you capture everything that needs to be
addressed and that your photos clearly identify the problem.

Use between 1 and 3 megapixel to upload.
To upload a new photo:
— Click “Browse” and select the photo from your local drive

— You can type your caption for the photo now or wait until you upload the photo to
edit the caption.

— For each additional photo click on “Add File” and then “Browse.” Continue until
all the necessary photos are selected.

— Click “Upload.” All the photos will be uploaded at once.
— Now you can edit the caption
— Click “Back” and then to upload another photo
You can click on the photo to enlarge it or add/change the caption

25



Compliance Inspection Report

Log OF Help

Inspection Photos

The following are pictures for this inspection. Use the 'Browse' button to uplead a new picture

Please note: The file name of the photo being uploaded will appear as the caption for the photo. If you want to change the caption,

enter it in the "File Description” Text Box and click "Upload" button below. If you want the file name to appear as

the caption, click "Upload" without entering any text in the text box.

File Description (optional, maxiramn 200 characters in length):

File Name :

|[ Browse...

Diesel lines bagged after Tank 7345 with tank 7346 vent and fill
leak discovered submerged probe access port

ET ATG mndicates leak Tank 7345Vent pip
and fll

PRl AN

Tanks 7346

|
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Operator Training and Record Keeping

We have added Operator Training to the Record Keeping Section. Even though
operator training is not required until December 31, 2011, we have added this item to
enforce the early provisions of the operator training requirements, i.e., that the
operators have posted emergency procedures and contacts and written basic
operating instructions for the Class C operator. See the March 4, 2010 memo to
owners and operators.

BN

Log Off Help
Facility: LYLE'S STANDARD
Eegistration Mumber: 198600043

Compliance Inspection Report

Operator Training and Recordkeeping

1 Operator training decumented @ Yes ONo
2 Emergency contact imformation posted @®Yes OMNo
3 Site recerdkeeping is adequate @ Yes ONo
4 Notes

Cancel |[__ Finish _ |[ Mex Help

Questions for the DINE? Look us np on the Tnternet at wurw iowadnr com
Thone: §15.281 8941 or Fax 515 281 8395 Report a Spill or Relsase: 515 281 5383
For USTILUST databasefinf: ocumments: s iowadar comdlandiustindes bl
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Confirmation Page

Inspection Report

This page lists all violations noted for each Temporary Closures
SeCtlon per tank Ther= ar= no violations noted for this sections.
— If there were no violations noted, each Leak Detection Methods
section will display a message stating Tanks
the same There are no violations noted for this sections.
] Piping
If there are any corrections to be made, you There ate no violations noted for his section
can click on the section title and you will be
taken back to that section directly. Sectivn 7- spill Protection

Thers were no vielations noted for this ssction

— Make any changes and proceed

Section § - Overfill Protection

If all information is verified, click “Confirm” There were o violations noted forthis section
and the inspection will be finalized

Section 9 - Corrosion Protection

Thers were no vielations noted for this zsction

Section 10 - Dispensors

There were not viclations noted for thiz sections.

[ Cancel ] [ Upload Pictures ] [ Confirm ]
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Corrective Action ltems

After confirming an inspection, the system creates one action item per violation
noted, per tank or piping

Each action item has attributes that can be edited in this page
— Action item attributes include, due-date, notes, date of work completion, etc.
— Select each action item and enter desired attribute values

You can create a report that lists all corrective action created and print it

Facility: CASEY'S GENERAL STORE

Registration Number: 200000043

Following are the violations noted in this inspection report. You can more information for each corrective action required and maintain a task list for this inspection

DueDate:

Work completed?

Waork completed on:
Action taken:

Work completed by:
Work satisfactory?
Follow-up visit required?
Date of follow-up visit:
Inspector's first name:
Inspector's last name:

200000048
Automatic Tank

Gaugung
Testnotes

EEEEEE

| (view Report | [ Losk 29




Screen for Corrective Actions Page without Violations

If there are no violations, the corrective actions page still allows you to add an item if required

There are no corrective actions for this inspection. To add a corrective action, use the form below,

RegistatinNe: 200000058
SectionorLeak ProtectionMethod: |

[

| o]
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Creating a New Corrective Action

If there are no corrective actions created, enter values directly into the form displayed

and click “Save”
If there are existing corrective action, click on the “New” button. Enter values for the
corrective action in the form displayed and click “Insert”

31



Editing a Corrective Action

To edit a corrective action created for an inspection,
Select the corrective action from the list of corrective actions in the table on the

top of the page
« The form below then displays the attributes for that corrective action
Click “Edit”
Enter desired values or make changes
Click “Save”

32



Finishing the Inspection Report

After all data including corrective actions have been entered satisfactorily, click the
“View Report” button to generate a printable inspection report

To end the inspection report, click “Exit”

You will be taken to the “Facility Inspections” page that lists the newly created
inspection report

Use this page to edit any existing inspection by clicking the “Edit” button in the
appropriate row

33



Printing a report

By clicking the “View Report” button, a printable report is generated from the
inspection data entered

In the top right hand part of the report bar, click the “Select Format” drop down

Select the type of file you would like to print
— Excel
— Pdf
Click “Export”
The report is exported to the chosen format from where you can print the report
After printing, click the “OK” button to return to the corrective actions page

4 4 |:| of 1 [ [ | 100% V| | | Find | Mext ﬂ Select a format V| Expu:urt]
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Tips and Tricks

To reduce the time required to upload facility photos or inspection photos, it is “highly
recommended” that you process the photos to reduce its memory size

Download Image resizer from Microsoft if you use Windows XP
(http://www.microsoft.com/windowsxp/downloads/powertoys/xppowertoys.mspx)

A quick and easy tool to process photos is called “Irfanview” which is available for
$12 on the internet (http://www.irfanview.com/)

35
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