2012 Iowa Green Scene Eco-Fair
Thursday, April 19th 11AM – 2PM

Wallace Building - 502 E. 9th Street



The Iowa DNR Green Team would like to extend an invitation to non-government organizations to participate in the 2012 Iowa Green Scene Eco-Fair.  

The Iowa Green Scene Eco-Fair will be FREE and open to all state employees as well as the general public.  This event is an excellent opportunity for organizations to showcase their sustainable initiatives as well as promote green programs and services currently offered to individuals, businesses and state employees of Iowa.  
Organizations interested in participating as an exhibitor are encouraged to submit a completed registration form to DNR Green Team by March 30, 2012.  There is NO registration fee for this event.

Registration Form

Please contact Tiffany Wilson at 515-725-0261 or Tiffany.Wilson@dnr.iowa.gov with any registration questions.

Organization*
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Contact Name*
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Mailing Address
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Telephone (Daytime)*
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Email Address
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Check all that apply.
[image: image6.wmf]Check here if you will need electrical access.


[image: image7.wmf]Check here if your agency would like to reserve more than one display space.


Please indicate the number of display spaces you would like to reserve: [image: image8.wmf]


Please check here to indicate that you have read and agree upon the Guidelines for Exhibitors listed on Pg 2.* 

[image: image9.wmf]I have read, understand, and agree to abide by all of the Guidelines for Exhibitors.


*Required information for registration form to be accepted. 

Guidelines for Exhibitors 

· All displays must be set up by 11:00am. Displays must be broken down by 3:00pm.

· Each display may not occupy a space greater than an 8-foot folding table or equivalent.  Larger displays may be accepted, with prior approval ONLY.

· Interactive displays are highly encouraged to promote public education.   

· The event will be held in an enclosed area in an office building environment.  Therefore, the use of stereos and/or speakers to play music will not be permitted. 
· Each registrant must provide ALL materials and supplies for their display including tables, chairs, and power cords.

· No tape, duct tape or fasteners can be attached to any part of the building structures, including walls, pillars, and staircases.  Only matting tape may be used to affix cables to floors.  No other type of tape may be used.

· Groups cannot block elevators, doors, etc. with activities or displays.  A 5-foot wide fire aisle must be maintained at all times. 
· The DNR Green Team and the State of Iowa assume no liability for displayed items.  Iowa law expressly provides that groups using Capitol Complex facilities are liable for any damage incurred during an event.

· The exchange of money for goods and services is PROHIBITED at this event.  However, order forms with information on how to make payment arrangements at an alternate time/location are permitted. 

· No food or beverages are allowed in the atrium area. 
· Each registrant assumes the responsibility of cleaning up all litter that may be generated as a result of your display, including set up and break down. 
· Please note that the Iowa State Capitol Complex is a smoke free environment.
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